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AJIMAHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUA MYHUIIATIAJIBHOM YCJIYTH
«IIpenocraBaenne nHpopmanuu 006 00pa3oBaTebLHBIX IPOrPaMMax U Y4eOHBIX
IUIaHAX, pa00YMX NPOrpaMMax y4yeOHbIX KypcOB, IpeAMeTOB, IMCUMILINH
(Mopny.Jieii), rOHOBBIX KaJIEHAAPHBIX Y4eOHBIX rpaguKax»

1. O01mue moJ1oKeHust
IIpeamet peryjiupoBaHusi A AMUHUCTPATUBHOIO perjiaMeHTa

1.1. AJMUHHCTpPaTUBHBIA PEIVIAMEHT MPEIOCTABICHUS MYHUIIUMIIAIBHOMN
ycnyru  «lIpenocraBienne uHopManuu 00 oOpa3oBaTeIbHBIX MporpaMMax u
y4eOHBIX TIaHaX, pabouux ImporpaMMax y4ueOHBIX KypCOB, MPEAMETOB, AUCIHUILINH
(Momysei), TOMOBBIX  KaJeHIAApHbIX  y4yeOHBIX  rpadukax»  (mamee -
aIMUHUCTPATUBHBII pErjiaMeHT), OIpENEISAECT MOPSAJIOK, CpPOKH u
MOCJICIOBATEIHLHOCTh JACHCTBUN (aIMUHUCTPATUBHBIX MPOIENYp), GOPMBI KOHTPOJIS
34 MCIIOJJHEHUEM, OTBETCTBEHHOCTh JOJKHOCTHBIX JIML OPTaHOB, MPEAOCTABIISIIOIINX
MYHULIMNANbHBIE YCIYTH, 3a HECOOJIIOJIEHHEe UMU TpeOOBaHUN PErJaMEeHTOB IMpHU
BBITIOJITHGHUH aIMUHUACTPATUBHBIX MPOIEAYyp (IEHUCTBHIA), MOPSIOK 00KaJIOBAHUS
nericTBui (0e31eicTBUS) JOJPKHOCTHOIO JIMIA, a TAK)KEe MPUHUMAEMOT0 UM PEIIeHUs
MIPU TIPEAOCTABICHUY MYHUIIMTIATBLHON YCIIYTH (J1ajiee — MyHULIMNATbHAs YCIIyTa).

Hacrosimmii  aaiMUHUCTpAaTUBHBIM  peryiaMeHT  pa3paboTaH B IEJAX
YIOPSAIOYEHHUST AIMUHUCTPATUBHBIX MPOLEAYpP M aJIMUHUCTPATUBHBIX JIEWCTBUM,
MOBBIIICHUS KA4eCTBA MPEIOCTABICHUS W JOCTYMHOCTA MYHUIMIAIBHOW YCIYTH,
yCTpaHeHUsI U30BITOYHBIX JIEUCTBUU M M3OBITOYHBIX aIMUHUCTPATUBHBIX MPOIEAYD,
COKpAIlIEHUsI KOJUYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEISIMH  JIJIA
MOJTYYCHUS MyHUITUTIATHHOU YCIIYTH, TPUMEHEHUST HOBBIX ONTUMHU3UPOBAHHBIX (OPM
JIOKYMEHTOB, CHH>)KEHUS KOJIMYECTBA B3aUMOJICHUCTBUI 3asIBUTENEN C JOJLKHOCTHBIMU
JVLIAMU, COKpAILIEHUS CPOKA MPEIOCTABICHUS MYHULHWINAIBHOM YCIYTHM, a TaKXKe
CPOKOB HCITIOJTHCHMUS OTJICJIbHBIX aIMAHUCTPATUBHBIX npoieayp u
aIMUHUCTPATUBHBIX JCUCTBUIM B paMKax MPEJOCTaBICHUS MYHUIIUNAIBHOW YCIIyTH,
€CJIM 3TO HE MPOTUBOPEUUT (heiepaibHbIM 3aKOHAM, HOPMATHUBHBIM MTPABOBBIM aKTaM
IIpesunenra Poccuiickont @enepauuu u IlpaBurensctBa Poccurickon dPenepanuu,
HOPMAaTUBHBIM TNPABOBBIM aKkTaM AMYpPCKON 00JIaCTH, MYHHUIUIIAJbHBIM MPABOBHIM
aKTaM.

Onucanue 3asiBUTEICH, a TAKKe (PU3HYECKUX U IOPUIANYECKUX JUIL, MMEK X
NMPAaBo B COOTBETCTBHUH C 3aKOHOAATEJILCTBOM Poccuiickoit @enepanuu Jiudo B
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CUJIY HaJIeJICHUS UX 3aIBUTEJISIMH B NMOPSAKe, YCTAHOBJICHHOM
3aKO0HOAATEabCTBOM Poccuiickoit Menepanuu, MNOJHOMOYUAMHU BbICTYIIATH OT
HX MMEHHU MPHU B3aUMO/IECTBUM ¢ COOTBETCTBYKOIIUMH OPraHAMHU MECTHOT 0
caMoOyNpaBJieHUS] U HHBIMHM OPraHU3alMsIMHU MPHU NMPeT0CTABJICHUHA
MYHHMIUNIAJBHOMN YCJIYTH

1.2. 3agBUTENAMM MYHULUNAIBHOM YCIYTHM SIBJISIOTCS IOPUIUYECKHE U
dusnyeckue nuia, 3aMHTEPECOBAaHHbIC B MOMYYEHUN MYHULMIATBHON yCIyTH, JTUOO
UX YIOJHOMOYEHHbIE MPEJICTABUTENM (Jajnee - 3asBUTEIb), OOpaTUBILIKECS B OpraH,
IPENOCTABISIOIINA MYHULMIIAIBHBIE YCIYI'HM, C 3allpOCOM O MPEJOCTABICHUH
MYHHUIIMIIAJIbHON yCIyTH, BBIPAXKEHHBIM B MTUCbMEHHOMN WM 3JIEKTPOHHOMN (opMe.

TpedoBanus k nopsiaKy MHGOPMUPOBAHUS
0 NMOPsJAKe NMpeJ0CTABJICeHU MYHHIHMIIAJIBHON YCIyTH

1.3. Undopmanus o wmectax HaxoxAeHUss U Tpaduke padOThl OpPraHoOB
MECTHOTO CaMOYIpPaBJEHHUS, NPEIOCTABISIIOIINX MYHULUNAIBHYIO YCIYTy, HX
CTPYKTYPHBIX MOJPa3JEICHUSIX, OPraHU3AlMUAX, YYaCTBYIOUIMX B MPEIOCTABICHUU
MYHUIUTIATBHOW YCIYTH, CIOCOOBI MOJy4YeHUs UHPOPMALIUA O MECTaX HAXOXKICHUS
U rpapukax  pabOTbl  TrOCYJapCTBEHHBIX  OPraHoB, OPraHOB  MECTHOTO
CaMOYTIpaBIICHWS W OpraHu3anmii, oOpaiieHue B KOTOPbIE HEOOXOAMMO JIs
MPENOCTABIICHUS MYHUIIMIIATBHON YCIyTH, a TakkKe MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT, CIIPABOYHBIX
TenedoHaX CTPYKTYPHBIX TOAPA3ICICHUN OPraHOB MECTHOTO CaMOYIpaBJICHUS,
MPEIOCTABISAIOIIMX MYHULIMIAIBHYK) YCIYry, OpraHu3alyii, YyYaCTBYIOIIMX B
MPEIOCTABJIEHUY MYHHIUIIAUIBHOM YCIYT'M, aJpecax HuX OJICKTPOHHOW MOYTHI
coaepxurcs B [Ipunoxxenun | kK aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Uudopmamusi 0 TOpsAIKEe MNPEeIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH,
yCIIyT, HEOOXOAMMBIX M O00S3aTeNbHBIX JUIsl MPEJOCTABICHUS MYHUIUIIAIBLHOM
YCIIYTH, Pa3MeIIaeTCs:

- Ha UHGOPMAIIMOHHBIX CTEHJIaX, pacnojokeHHbIX B oTaene [AY «M®Il Amypckoii

obimactu» B ropoae bemoropck» (manee takke — MO®I]) mo aapecy: Amypckas
oOnactsp, T. benmoropck, yin. [laptuzanckas, 31»A»;

- B pa3laTroyHbIX Marepuanax (Opouropax, OykieTax, JIMCTOBKaX, MaMsTKaXx),
HaXOJSIIMXCS B OpraHax W OpraHU3alUsaX, YYacTBYIOIIUX B MPEAOCTaBICHUU
MYHUIIUIIAJIbHON yCIyTH;

- B DJIGKTPOHHOM BHJI€ B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn VHTepHeT
(manee — cetb HTEpHET);

- Ha opuIManbHOM caiiTe MyHHMIIMIAIBHOIO Ka3eHHOro yupexaeHus «Komurer no
00pa3oBaHMIO U JAellaM MOJIOASXKH AJIMUHHUCTpaluu ropoaa bemoropck» (nmanee -
MKY KOJIM r Benoropck): http://belcomobr.ru/;

- Ha caifTe pernoHaabHOU UH(MOpMaIMoHHON cucTemsbl "llopTan rocyaapcTBeHHBIX U
MYHULIMNATBHBIX yCayT (hyHKIUN) AMypckoii ooactu': http:// www.gu.amurobl.ru/;
- B rocygapcTBeHHOW  uHpopManmoHHOM  cucteme "EnuHbpli  moptan
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rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX ycayT (pynkumii)": http://www.gosuslugi.ru/;
- Ha anmnapaTHO-NPOrpaMMHBIX KOMILUIEKCax — IHTEpHET-KHOCK.

1.5. Undopmanuio o mopsiike MpeloCTaBICHUS MYHHUIIMIAIbHOW YCIyTH, a
TaKXe CBEJICHHS O XOJ€ NPEIOCTABICHUS MyHULIMNIAIBHON YCIYTH MOKHO IOJYyYHTh:
- MOCPENICTBOM Tesie(pOHHOM CBs3U 110 HOMepy MDII;

- pu IMYHOM obOpatennu B MOII;

- MpU MUCbMEHHOM oOparieHur B MOI];

- mocpeactBoM tenedonHoi cBsizu mo Homepy MKY KOJIM r benoropck 2-06-79;
- npu imaHOM oOpanieHuu B MKY KOJIM r benoropck;

- npu nucekMeHHoM oOpanienuu B MKY KOJIM r benoropck;

- myTeM yOIuIHOTO HHPOPMUPOBAHUS.

1.6. Vnadopmanuss o MOpSAKE MPEIOCTABICHUS MYHUIUMAIBLHON YCIYTH

JOJKHA COJIEPKATh:

- CBEJICHUS O MOPSAKE MOJYYEHUSI MyHULIMNAIbHON YCIIyTH;

- KATErOpuy NoJIy4yaTesel MyHULIUITAIBHON YCIYTH;

- aapec Mecrta npuemMa HoKyMeHTOoB MODII i mpenocTaBieHUss MYHUUIMIIAIBHOU
yCIIyrH, pexum padotrsl MOII;

- anpec Mecta npuema 1okymeHToB MKY KO/IM r benoropck ajisi npeaocTaBieHUs
MYHULIMIATBHOUN yciyTH, pexkuM padotel MKY KOJIM r benoropck;

- CBEJICHUA, KOTOpble HEOOXOAMMO YyKa3aTb B 3asBJICHUH O MPEAOCTaBICHUU
MYHULIUIAIBHON YCITyTH;

- TepedyeHb JOKYMEHTOB, HEOOXOMMMBIX [JIi TPEIOCTABICHUS MYHHUITUTIATHHOM
yciayru (B TOM 4HMCIIE€ C pa3feleHUEM TaKuX JTOKYMEHTOB Ha JOKYMEHTBI, KOTOPbIC
3aABUTENb O0053aH MPEJOCTABUTh CAMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBIE
3asIBUTEJIb BIIPaBEe MPEJOCTABUTH 0 COOCTBEHHOW MHUIIUATUBE);

- CPOK MPEI0CTaBICHUSI MyHULIMTIATBHON YCITYTH;

- CBeJCHUS O TOpSAKe OOKaJIOBaHUS JAeHCTBUM (O€3MEUCTBUSA) M PEIICHUM
JOJKHOCTHBIX JIULL.

Koncynpranmm no mnpouenype NpeAoCTaBICHUS MYHULMNAIBHON YCIIyI'H
ocymectBisitorcss  corpyanukamu  MKY KOJM r bemoropck u MO®I[ B
COOTBETCTBHUH C JOJKHOCTHBIMU MHCTPYKLHSMU.

[Ipu orBerax Ha TenedOHHbIE 3BOHKM U JUYHbIE OOpAIllEHUS COTPYIHHUKHU
M®II, orBeTcTBEHHBIE 32 HHPOPMUPOBAHKE, TOAPOOHO, YETKO U B BEXKIUBOUN (hopme
UHOOPMUPYIOT OOPATUBIIMXCS 3asIBUTEIICH IO HUHTEPECYIOIINM MX BOIIPOCAM.

YctHOe uWHGOPMUPOBAHHE KAXKIOTO OOpaTHBIIErocs 3a HH(pOpMaIei
3asIBUTENS OCYILIECTBIISIETCS HE Oonee 15 MUHYT.

B cnywae ecnu g1 mMOATOTOBKM OTBETa HA YCTHOE OOpalleHue Tpedyercs
oonee npoaomkuTenbHoe Bpems, coTpyaHuk MKY KOJZIM r benoropck, coTpyaHuK
M®II, oTBeTCTBEHHBIH 3a HH(DOPMHUpPOBaHHE, MPEJIaraeT 3aNHTEPECOBAaHHBIM JIUIAM
NIEPE3BOHUTh B OIPEIECICHHBIA JEHb U B OmpeaesiecHHoe BpeMs. K HazHaueHHOMY
CPOKY JOJDKeH ObITh MOJTOTOBJIEH OTBET IO BOMpOCaM 3asiBUTENEH, B cCiydae
HEO0OXOJAMMOCTUA OTBET TOTOBUTCSI MPHU B3aUMOJACHCTBUU C JOJKHOCTHBIMU JIMIIAMU
CTPYKTYPHBIX TMOAPA3AECICHUNA OpPraHoB W  OPraHU3alMil, YYacTBYIOIIMX B
MPEAOCTaBIEHUHA MYHHUIIUIIAJIbHON YCIIYTH.

B cnywae ecnu npenocraBienune uHbopMalui, HeOOXOAUMON 3asBUTEINIO, HE
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IpPEJCTaBIsIeTCS]  BO3MOXHBIM — TOCPEACTBOM  TenedoHa, coTpyaHuk MOI,
NPUHABIIMN TeNe(OHHBIM 3BOHOK, Pa3bACHSET 3asgBUTENIO MPaBO OOpPATUTHCA C
nuchbMeHHBIM oOpaienreM B M®I] u TpeboBanus k opopmiieHnro oOpaiieHus.

OTBeT Ha NMHUCHbMEHHOE OOpAllleHHWE HaIpaBIsETCA 3asABUTENI0 B TEUECHHUE 5
pabounx co gaHsa peructpanuu obpameHuss 8 MKY KOJIM r benoropck (u) unu
MOII.

[lucbMeHHBI OTBET HAa OOpallleHHE JOKEH COoAepXKaTh (GaMUIIUI0 U HOMEp
TenedoHa WCIIOTHUTENSI W HAMpaBJSETCS MO TOYTOBOMY aapecy, YKa3aHHOMY B
oOpareHuu.

B cimydae ecnu B oOpaiieHnn 0 MPeAOCTaBICHUN MUCHhbMEHHOW KOHCYJIbTAIIUN
0 TPOLEIYype NPEIOCTABICHUS MYHHUIIMIIAIBLHON YyCIyTHM HE yKazaHa (aMrims
3asIBUTEIS, HAMPABHUBIIETO OOpaIleHe, W MOYTOBBIA aapec, M0 KOTOPOMY JOJDKEH
OBITh HAaNpaBJIEH OTBET, OTBET HAa OOpaIlleHUEe HE TaeTCsl.

[Iybnuunoe mHDOPMUPOBAHKHE O TOPAJKE MPEIOCTABICHUS MYHULIMIIATILHON
YCIYI'M  OCYIIECTBISETCS  TMOCPEACTBOM  pa3MEIIEHUS  COOTBETCTBYIOIIEH
uHopMalMu B CpEACTBAX MaccoBOMl uHGoOpMalMy, B TOM YHCIIE B Ta3eTe
«benoropckuit BectHuk», Ha odumnumansHoM caiite MKY KOJIM r benoropck
http://belcomobr.ru/.

[IpueM AOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEJOCTABICHUS MYHUILIMIATIbHON
ycayrd, ocymectBigerca no aapecam: MKY KOJM r benoropck: Amypckas
obnacte, T benoropck, yn. Ilaptuzanckas, 26 (u) unmu 8 MOIL: Amypckast 061acTh,
r.benoropck, yn.Ilaptuzanckas, 31 «A».

2. Cranaapr npeaocTaBjIeHNus] MyHUIIUNIAJTbHOM YCJIYTH
HaumeHoBaHMe MYHUIMIIAJIBHOH YCJIOYTH

2.1. HaumenoBanue MyHuIMmansHou yeinyru: «lIpegocraBnenne nadopmamnmm
00 o0pa3oBaTeNnpHBIX MpOTrpaMMax M YYEeOHBIX IUIaHAX, padoYuX MporpaMMmax,
y4eOHBIX KYpCOB, TPEIMETOB, IUCHUIUIMH (MOJIYJei), TOMOBBIX KaJCHIAPHBIX
y4eOHBIX TpaduKax.

HaumeHoBaHue OpraHa, HeMoCPeACTBEHHO MPeI0CTABJISIIONIEr0
MYHHIHNAJIBHYIO YCJIYTY

2.2. [IpenocraBnenne  MyHUIIMNIATBHOM  YCIYTH  OCYIIECTBIISIETCS
MYHHUITUTIATFHBIME  00pa30BaTEIbHBIMA OpTaHW3aAlMsIMHA T. bemoropck (mamee —
opranuzanusi), MyHUIIMNIATBFHEIM  Ka3eHHBIM  yupexaeHueM «Komurer 10
00pa3oBaHMIO W JAeliaM MOJIOASKH AIMUHHUCTpaIruu ropoaa bemoropck» (manee -
MKY KOJIM r benoropck).

Oprasbl 1 OpraHu3anMu, y4acTBYIOIIHE B IPeA0CTABJICHUM MYHHIMNIAJbHOMN
yCJIyru, oopaiieHne B KOTOpble HEO0X0AUMO JIl PeA0CTABJIEHUS

MYHUIUNAJIBHON yCIyTH

2.3. Oprasibl ¥ OpraHM3alMd, YYacTBYIOUIME B  IIPEIOCTaBICHUU
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MYHUIIMIIAJIBHON yCIyTH, o0pallieHnue B KOTOpble He0OXOIUMO ISl IPEAOCTaBICHUS
MYHUIMIIATBHOW YCIIYTH:
- MO®I] — B yacTu npueMa M PETUCTpalUU JTOKYMEHTOB Yy 3asBHUTENA, 3ampoca
HEJOCTAIOIIMX  JOKYMEHTOB,  HAaXONSIIUXCA B  PACHOPSKEHHH  OpPraHOB
rOCyapCTBEHHOU BJIACTH, OpraHoB MECTHOTO CaMOYIIPaBJICHUS "
IIOJBEIOMCTBEHHBIX OJTHUM OpraHaM OpraHu3aluil, yBEAOMJICHHS 3asBUTEIS O
OPUHATOM pEUIEHUMM W BblJAuYM (HAmpaBiIeHUs)) €My JOKYMEHTA, SIBIISIOIIErocs
PE3yNbTATOM MPEAOCTABIEHNUS MYHULIUIIAILHON YCIYTH;
- MKY KO/IM r Benoropck;
- MyHHIIUAIbHBIE 00pa30BaTENbHBIE OPTaHU3AIINH.

M®Il, MKY KOJM r benoropck, opranusaiuu He BIIpaBe TpeOOBaTh OT
3asIBUTEIS:
- TPEICTaBICHUS JOKYMEHTOB W HH(OpPMALMM WM OCYIIECTBICHHS ICHCTBHIA,
IIPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE IPENYCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AaKTaMH, PETYJIMPYIOIIMMH OTHOLICHUS, BO3HUKAIOIIME B CBA3U C
IIPENOCTABICHUEM MYHULUIIAJIBHON YCIYTH;
- TIPEACTaBICHUS JOKYMEHTOB M HH(OpMalu{, B TOM YHCJIE IOJITBEPKIAIOLINX
BHECCHHE 3asIBUTEJIEM ILIATHI 3a MIPEAOCTABICHNE MYHUIIUIIAIBHON YCIYyTH, KOTOPBIE
HAxXoJATCA B PACIOPSHKEHUU OPraHOB, MPEIOCTABISAIOINX MYHUIMIIAIBHBIE YCIIYIH,
rOCy/JapCTBEHHBIX OPIraHOB, HWHBIX OPraHOB MECTHOIO CaMOYIIpaBJi€HMs JIHOO
NOJIBEIOMCTBEHHBIX  IOCYJAapCTBEHHbIM OpraHaM WJIM OpraHaM  MECTHOIO
CaMOYTIPaBJIEHUs OpraHW3aluii B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH
aktramu Poccuiickoii @enepannyv, HOPMATUBHBIMHM IPABOBBIMU aKTaMU AMYpPCKOU
o0nacTv, MyHUIIUNAIbHBIMH TPAaBOBBIMH aKTaMH, 332 HCKIIIOUYEHHEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpEIEJEHHBIN 4yacThio 6 ctathu 7 denepanbHOro 3akoHa oT 27
utonst 2010 r. Ne 210-d3 «O6 opranuzauuu NpeaoCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIIAIBHBIX YCIIyI» IEpedYeHb JOKYMEHTOB. 3asBUTENIb BIPABE IPEIACTABUTH
yKa3aHHbIE JOKyMEHTHI U HH(pOpMAaLHIO 10 COOCTBEHHOW NHUIIMATUBE;
- OCYIIECTBJIIEHHUS [JEHCTBUI, B TOM YHCJIE COIVIACOBAaHUI, HEOOXOIMMBIX JIs
IOJyYEHUS ~ MYHULMNAJIbHOM yCIyrM U CBSI3aHHBIX €  OOpalleHueM B
rOCyAapCTBEHHBIE OpPraHbl, MHbIE OpraHbl MECTHOIO CAMOYIIPABJICHMS, OpraHU3alNH,
34 UCKJIFOYEHUEM IOJIYYEHHUsl YCIIyT, BKIKOYEHHBIX B IIEPEUHH, YKa3aHHbIC B 4acTH |
cratbu 9 denepanbHoro 3akoHa ot 27 utonsg 2010 r. Ne 210-d3 «O06 opranuzaruu
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHMIMNAIBHBIX YCIYyIr», M MOJYyYEHHUS
JOKYMEHTOB W HH(OpMalMH, NPEAOCTaBISIEMBIX B pE3ylbTaTe MNPEAOCTaBICHUS
TaKUX yCIIYT.

Pe3yabTaT npenocraBieHnss MyHHIIUNIIAJIbHON yCJIYTH

2.4. Pe3ynpTaTOM MPEIOCTABICHUS MyHHUIIUITAILHOW yCITyTH SIBIISIETCS:
- TOJydYeHHe 3asBuUTeIeM oQUIUAIbHOM HHpopMaruu o0 00pa3oBaTelbHBIX
nporpaMMax M y4eOHBIX TUIaHaX, paboduMx mporpamMmax y4eOHBIX KYypCOB,
npeaMeTax, AUCHUIUIMHAX (MOMAYJeH), TOMOBhIX KaJeHIapHBIX yU4eOHBIX rpadukax
00pa3oBaTeNbHBIX YUYPESKISCHUH TOIIKOJIHHOTO, HAYaJhbHOTO OOIIEro, OCHOBHOTO
00111eT0, CpeTHEro OOIIETO U TOTIOTHUTEIFHOTO 00pa30BaHus ACTEH.
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- MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCITYTH.
Cpok npenocTaBjieHls] MyHUIIUNIAJIbHOU YCJIYTH

2.5. MakcuMaJIbHBIl CPOK TMPEIOCTABICHUS MYHUIMIAIBHOM  YCIyTu
coctaBisier 30 KaJneHOApPHBIX [HEHW, UCUUCISEMBbIX cO AHA peructpaunu B MKY
KOJM r Benoropck 3asBieHusi ¢ JTOKyMEHTaMU, OOS3aHHOCTb IO MPEJICTABIICHUIO
KOTOPBIX BO3JI0’KE€HA Ha 3asBUTENS, U (Miau) 30 KaleHIapHbIX AHEH, UCUUCISIEMbBIX CO
JTHS pErucTpaly 3asBiICHHUs C JOKYMEHTaMH, OOS3aHHOCTh MO MpPEICTaBICHHIO
KOTOPBIX BO3JIO’KE€HA Ha 3asaBuTens, B ML,

MaxkcuMasbHBIA CPOK MPUHATHUS PEIICHUS O IPEIOCTaBIEHUU HH(pOpMaLuu 00
o0pa3oBaTeNbHBIX IPOrpaMMax U yuyeOHBIX IJIaHaX, padounX MporpaMmax y4eOHbIX
KypCOB, MpeaMeTax, AUCUUIUIMHAX (MOAYJEH), TOJOBBIX KaJ€HJAPHBIX Y4EeOHBIX
rpadukax o0pa3oBaTENbHBIX YUYPEKIECHUN JOLIKOIBLHOTO, HayajibHOrO OOIIEero,
OCHOBHOTO O0OIIIETO0, CPEAHEro OOIIEro W JOMOJHUTEILHOTO 00pa3oBaHUs JETeil
cocraBisieT 15 kaneHaapHsix qHeH ¢ momenTta nonydyeHus MKY KO/IM r benoropck
MOJIHOTO KOMIUIEKTa JOKyMeHTOB u3 MOI] (3a wuckioueHHeM JOKYMEHTOB,
Haxogsamumxcst B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
nonyvatorcss MKY  KOJIIM r benoropck caMOCTOATENIBHO B MOPSAKE
BHYTPHUBEIOMCTBEHHOTO B3aUMOJICHCTBHUS).

Cpox Bbyiaun 3asButento npuastoro MKY KOJIM r benoropck pemenus
COCTaBJISIET HEe Oosiee Tpex pabdouyux JHEW CO AHS HPHUHIATHS COOTBETCTBYIOLIErO
pELIEHUS] TAKUM OPraHOM.

IIpaBoBbIe OCHOBaHMS ISl MPEAOCTABJEHUSI MYHMIMIAJIbHON yCJIyTrH

2.6. IlpenmocraBieHWEe MYHULHNAIBHOM  YCIYI'M  OCYIIECTBISETCA B
COOTBETCTBHUH CO CIIEYIOIIUMH HOPMAaTUBHBIMH MPABOBBIMU aKTaMHU:

2.6.1. Koucrurymusa Poccuiickoit ®deaepauu ¢  U3MEHEHUAMH U
JOTIOJIHEHUSIMU;

2.6.2. @epepanbHbli 3akoH OT 29 gekabps 2012 r. Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit deaeparuny;

2.6.3. ®epepanbublii 3akoH OT 2 Mas 2006 r. Ne 59-@3 «O mnopsanke
paccMoTpeHust oOpameHuii rpaxkaan Poccuiickoit denepanumy;

2.6.4. ®enepanpublii 3ak0H OT 6 OKkTsAOps 2003 r. Ne 131-O3 «O6 06mmx
IIPUHLNANAX OPTaHU3alMU MECTHOTrO camoynpasieHus B Poccuiickon denepannny;

2.6.5. ®enepanbubiii  3akoH oT 27 wmronas 2010 1. Ne 210-®3
«O0 opraHuzanuu MpeaoCTaBICHUS TOCYIApPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

2.6.6. Ilpuka3 MunucrepctBa oOpazoBanusi Poccuiickoit ®enepaunu ot 9
Mapta 2004 r. No 1312 «O6 yTBepxkaeHun 6a3ucHOro yueOHOro IiaHa U MPUMEPHBIX
y4eOHBIX TUIAHOB Il 00pa3oBaTeNIbHBIX YyupexaeHui Poccuiickoit ®enepanuu,
peanu3yloumx  OporpaMmbl  OOHIEro  00pa3oBaHUs» €  HU3MEHEHUAMH U
JOTIOJIHEHUSIMU;

2.6.7. Ilpuxka3z MunuctepctBa obOpazoBanus Poccuiickoit dexneparuu ot 5
mapta 2004 1. No 1089 «OO6 yrBepxiaeHuu ¢eaepaibHOrO KOMIIOHEHTA
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rOCyJapCTBEHHBIX O0Pa30BaTEIbHBIX CTAHAAPTOB HAYAJIBHOIO OOIIEr0, OCHOBHOTO
obmero u cpeaHero (mojHOro) oOmero oOpa3oBaHUS» C HW3MEHEHUSIMU U
JOTIOJTHEHUSIMU;

2.6.8. Tlucemo JlemapramMeHTa rocyJapCTBEHHON MOJUTUKU B O0Opa3oBaHUU
Muno6pnayku Poccuu ot 7 utons 2005 1. Ne 03-1263 «O npuMepHBIX mporpammax
1o y4eOHBIM MpeaMeTaM ¢eepaibHOTo 0a3UCHOTO YyUeOHOTo TUIaHay,;

2.6.9. Ilpuka3z MuHuctepcTBa 006pa3oBanus U Hayku Poccuiickoit deneparuu
or 6 okta0ps 2009 r. Ne 373 «OO0 yTBepKIEHHUM M BBEJCHUU B JCHCTBHE
beaepanbHOrO rocy1apCTBEHHOIO 00pa30BaTEIbHOTO CTaHIapTa HAYaJIbHOTO O0IIEro
00pa3oBaHMs» ¢ U3MEHEHUSMHU U JOTIOTHEHUSIMU;

2.6.10. ITpuka3z MunuctepcTBa 00pa3zoBanus U Hayku Poccuiickoit @enepanun
ot 17 nexabps 2010 r. Ne 1897 «O06 yrBepxkaennu denepanbHOro rocy1apcTBEHHOTO
00pa30BaTeNbHOTO CTaHAapTa OCHOBHOTO OOIIero o0pa3oBaHUs» C U3MEHEHUSIMU U
JOTIOJTHEHUSIMU;

2.6.11. ITpuka3z MunuctepcTBa oOpazoBaHus U Hayku Poccuiickoit deneparu
or 17 mas 2012 1. Ne 413 «O6 yrBepxiaeHuu ¢eaepaibHOTO TOCYIapCTBEHHOTO
00pa3oBaTeNbHOIO CTaHApTa CPEAHEro 00IIero oOpa3OBaHMs» C U3MEHEHUSIMU U
JOTIOJTHEHUSIMU.

HNcyepnbiBaoimii nepevyeHb J0KYMeHTOB (MHpopManumn), He00X0AMMBbIX B
COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WIN HHBIMH HOPMATHBHBIMHU NPABOBBIMH
aKTaMM VISl MPeJ0CTABJIEHUSI MyHHUIUNIAJIBHON YCJIYTH, YCJIYT, HEO0OX0AUMBbIX H

00513aTeIbHBIX JI IPEI0CTABIEHUA MYHUIIUNIAJIBLHOM YCJIYTU, KOTOPbIE

3asiBUTEJIb JI0JI2KEH MPeICTABUTH CAMOCTOSITEILHO, CIIOCOOBI MX MOJIy4YeHH s

3asfiIBUTEJIAMHU, B TOM 4HCJIe B 3JIEKTPOHHOI opMe, U MOPSIAOK UX
npeacTaBJIeHUs

2.7. VicaepripiBarolyii epeueHb T0KyMeHTOB (MH(popMalim), HEOOXOAMMBIX B
COOTBETCTBMM C HOPMATHUBHBIMU TIPAaBOBBIMH aKTaMHU Il  MPEIOCTaBJICHUS
MYHULIMIAIBHON YCIYTH, TOJISKAIIUX MPEACTABICHUIO 3asBUTEIEM, CHOCOOBI HUX
MOJYYeHUs] 3asBUTENIEM, B TOM 4YHCJIE€ B OJJEKTPOHHOH (QopMe, MOPSAIOK HUX
MPEACTaBICHUS] TMPETyCMOTPEHBI HACTOSAIIUM aJIMHUHUCTPATUBHBIM PETIAMEHTOM
MPUMEHHUTEIHHO K KOHKPETHON aAMUHUCTPATUBHOMN IIpOIIeaypeE.

OcHoBaHuEeM [Ji NPEeNOCTABICHUS MYHUIIUIIATBLHOM YCIYTU SIBIISIETCS YCTHOE
WM IEChbMEHHOe oOpamenue (3ampoc) 3assutens (IIpunoxenue 2).

3asiBJICHUE U JJOKYMEHTBI, IPETyCMOTPEHHBIE HACTOSAIIUM aAMUHUCTPATUBHBIM
pErJIaMeHTOM, TOJAIOTCS Ha OyMa)KHOM HOCHUTENe Wid B (OpMe DIEKTPOHHOTO
JOKyMEHTa. 3asBJICHHE ¥ JOKYMEHTHI B Ciy4ae WX HampaBieHuss B (dopme
AJIEKTPOHHBIX JIOKYMEHTOB TMOJAMKCHIBAIOTCS YCWJICHHOW KBaTU(UIIMPOBAHHOM
ANIEKTPOHHON TOAMKUCHIO COOTBETCTBEHHO 3asSBUTENISI WM YIOJHOMOYCHHBIX Ha
MOANUCAHUE TaKUX JOKYMEHTOB TIPEACTABUTENICH 3asBUTENI B  TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu.

DNeKTPOHHBIE  JOKYMEHTBl  JOJDKHBI ~ COOTBETCTBOBAaTh  TPEOOBAHMUSIM,
YCTAHOBJICHHBIM B yHKTE 2.17.5 aAMUHUCTPATUBHOTO pErIaMeHTa.

3asBlIeHHE W TPUJIOKEHHBIE K HEMY JOKYMEHTBHI HE JOJDKHBI COAEp)KaTh
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MNOAYUCTOK, IPHUIIMCOK, 3aUYCPKHYTHIX CJIOB M HMHBIX HCOTOBOPCHHLIX I/ICHpaBHeHI/If/i,
TCKCTBI B HUX JOJI?KHBI OBITH HAITMCAHBI p8.360p‘{I/IBO, oe3 COKpaHICHI/II‘/JI.

HcuepnbiBawouiuii nepevyeHb OCHOBAHMI JJISl 0TKA3a B IpUeMe J0OKYMEHTOB,
HEeO0XOAMMBIX JIfl MPeI0CTABJICHU MYHUIIMIIAJIbHOH YCJIYyTIH

2.8. OcHOBaHMSIMHU JJIs OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEAOCTaBIECHUS MYHUIUIIAIbHON YCIIYTH, HE IPEyCMOTPEHBI.

HcyepnbiBarouuii nepeyeHb 0CHOBAHU AJIs1 NIPHOCTAHOBJICHUSA
WM 0TKA3a B NPeJI0CTABJICeHUN MYHHMIMIIAJIbHON YCIyIH

2.9. [IlpuocTaHOBJIIEHHE TNPEIOCTABICHUS MYHULHUIAIBHON YyCIyIH HeE
IPEIyCMOTPEHO.

2.10. B mnpemocTtaBieHMM MYHUIMIAIBHONH YyCIYrW Tpu oOpalieHuu B
NUCbMEHHOW QopMme (3asBIeHHE, THCbMO, B TOM 4YHCJE, MepeJaHHble II0
3JIEKTPOHHOM MOYTE) MOXKET ObITh OTKa3aHO, €CIIH:

B MMCBMEHHOM OOpAIlIeHUH HE YKa3aHbI: (haMIIUS 3asiBUTENS] M €r0 MOYTOBBII
azpec, 0 KOTOPOMY JOJKEH ObITh HalpaBJIeH OTBET, — OTBET HE AAETCH;

TEKCT MUCHbMEHHOT0 OOpalleHUsl He MMOJAeTCs MPOYTEHUIO — OTBET HE JTAeTCH,
0 4YeM B T€UeHHUE 7 KaJeHAAPHBIX JHEU CO JTHS PETUCTPAIMHA OOpAIIeHHs COOOIIAeTC s
3aABUTENIO, HAMpaBUBIIEMY oOpalieHue, eciau ero (aMuius U TMOUYTOBBIA aapec
MOJITAIOTCS POYTEHUIO;

B MUCHbMEHHOM OOpAIllEHNHU COAEPKATCS HELEH3YPHbIE MO0 OCKOPOUTEIbHBIE
BBIPQXXEHUS, YTPO3bl KU3HU, 30POBbI0 U MUMYIIECTBY paOOTHHUKA (@ TaKKe UYJICHOB
€ro CeMbH), YYaCTBYIOIIETO B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH — OTBET IO
CYIIECTBY IOCTaBJIEHHBIX B 00OpaIleHNH BOMPOCOB HE JAETCA, a 3asIBUTEIIO B TCUCHHE
7 KaJeHJapHBIX THEH cO THS perucTpanuu oOpalleHusl HanpaBiseTcs COOOIIeHHEe O
HEJIOMMYCTUMOCTH 3JI0YIOTPEOICHUS IPABOM;

COIEPXKHUTCS BOMPOC, HAa KOTOPBIA 3asBUTENI0O MHOTOKPAaTHO JaBaJIUCh
NUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3H C paHee HANpaBIsIEeMbIMH OOpaICHUSIMH,
U TIpU 3TOM B OOpAIleHWU HE IMPHUBOISATCA HOBBIE JOBOJBI U OOCTOSATENHCTBA —
HanpaBisieTCsl 3asBUTENIO B TeUCHUE 7 KaJIEHAAPHBIX JHEW CO JHS PErHCTpalldu ero
oOpaitieHusi COOOIIEeHUE O MPEKPALEHUH EPENUCKU IO JAHHOMY BOIIPOCY.

[Ipu oOpamenun B ycTHOM (popme 3asBUTENI0 MOXKET OBITh OTKa3aHO B
MPEIOCTaBIEHUU MYHULIMTIATBHON YCIYTH, €CITH:

oOpareHre COIepPKUT HEIEH3YPHBIE JIMOO OCKOPOUTENbHBIC BBIPAKCHHUS,
yIpo3bl )KU3HH, 3J0OPOBBI0 U MUMYILIECTBY paOOTHUKA (4 TaKXKe YICHOB €ro CeMbH),
YUYaCTBYIOIIETO B MPEAOCTABICHUH MyHHUIUIIAILHON YCIIYTH;

3asBUTEINIO ObUI JaH OTBET IO CYIIECTBY MOCTABJIEHHBIX B YCTHOM OOpaIleHUn
BOIIPOCOB paHee;

3ampammBaeMas MHQOpPMaLMs HE OTHOCUTCS K BOIPOCaM MPEIOCTaBICHUS
MYHUIIUNATBHON YCIYTH.



9

B mocneanem citydae 3asBUTEINIO B YCTHOUM (hOpMe TaeTcs pa3bsICHEHHE, Ky/la U
B KAaKOM TMOpSKE €My CIeIyeT OOpaTUThCSA JUIA TOJYYCHHS 3ampaninBaeMoOin
nHpopmaruu.

[locme ycTpaHeHHMs  OCHOBaHMW s  OTKa3a B MPEAOCTaBICHHUU
MYHHUIIMIIAJIBHOW ~ YCIYTH B ClIydasX, HPEIyCMOTPEHHbIX myHKTOM 2.10
aJIMUHUACTPATUBHOTO perjiaMeHTa, 3asBUTEIbh BIpaBe OOPATUTHCS TOBTOPHO 32
MIOJTy4Y€HUEM MYHUIIUTIATBHON YCITYTH.

Ilepeyensb yciayr, KOTOpble AIBJISIIOTCH HEO0OXO0AMMBIMHU M 00A3aTeIbHBIMHU 1JIs1
NpeaoCTABJIEHUA MYHHMIMIIAJIbHOMN YCIYIrd, B TOM YHUC/IE CBeACHUA O JOKYMEHTe
(moxymeHTax), BblIaBaeMOM (BbIIABAE€MbIX) OPraHH3ALUAMH, YYACTBYIOIIMMHU B

NPeAOCTABICHMH MYHUIUNIAJIBHON YCJIYI'H

2.11. Ycnyru, KOTOpbIe SBISIIOTCS HEOOXOAUMBIMU U 00s3aTENIbHBIMU JIS
MPEIOCTABICHUS MYHHUIIMIAIbHOW YCIYTHM, B TOM YHCII€ CBEACHHS O JOKYMEHTE
(IokyMeHTax), BblaBaeMOM (BbIIaBa€MbIX) OpPraHU3AIMSAMH, YYAaCTBYIOIIMMHU B
MPEI0CTABICHUN MyHUIIUNIATIBHOM YCIIYTH, HE MPEyCMOTPEHBI.

Pa3mep niiarsl, B3uMaeMou € 3asBUTEJIS NPU NPEAOCTABJICHUM MYHULMIIAIbHOM
YCJIYIH, H CIIOCOOBI ee B3UMAHMA B CIy4asX, IPeAyCMOTPEHHbIX (peaepaibHbIMH
3aKOHAMM, IPMHUMAEMbBIMHI B COOTBETCTBMU ¢ HUMHM HHBIMU HOPMATHUBHBIMH
npaBoBbIMH akTaMu Poccuiickoit @eaepauuy, HOPMATUBHBIMHU NIPABOBLIMHU
akTamMu cy0bekToB Poccuiickoit @egepannu, MyHUIIUNIATbHBIMUA IPABOBBIMH
aKTaMu

2.12. ADMUHHCTpaTUBHBIE MPOLEAYPHI MO MNPEIOCTABICHUI0 MYHHULIIMIAIBHON
YCIIyTU OCYIIECTBIISAIOTCSA OECIIATHO.

MakcuMaJIbHbIN CPOK 0KUIAHUA B OYepeaH NPH MmoJaaye 3ampoca
0 MpPeI0CTABJICHUN MYHHIMIIAJIbHOMN YCIYTH, YCJIYIM OPraHUu3aluu,
Y4YaCTBYHOIIEH B PEAOCTABJICHMH MYHUIUNIAJIBLHOM YCJIYIH, U MIPH MOJY4eHHH
pe3yJibTaTa NpPeA0CTABJICHUS TAKUX YCJIYT

2.13. MakcuManbpHBbIi CPOK 0KUIAHHS B OUEPEAH MPU MTOAaY€ JOKYMEHTOB IS
NOJIYYEHUS] MYHULIMITAJIbHOM YCIYTH U MPU NOJIYYEHHH PEe3ysbTaTa MPeAOCTaBICHUS
MYHULIMNAIBHOMN YCIYTH COCTABIACT 15 MUHYT.

MaxkcuManbHblil CPOK OXHUIAHHUS B O4YEpeAM MpU NoAadye 3ampoca o
IPENIOCTAaBICHUN YCIYIM M TpU TOJYYEHUM pe3yJpTaTa TaKOM YCIyTH B
OpraHu3alMI0, YYacTBYIOLIYI0 B MPEJOCTABICHUM MYHHIMNAIBHOW  YCIIYIH,
cocrtapisieT 20 MUHYT.

Cpox OXHMIaHHs B OYepend Ui IOJyYEHHs] KOHCYJbTAllUA HE JOJDKEH
IpEeBbIIAaTh 12 MMHYT; CpOK OXHIAaHUA B OYEpeaId B Clydae IpHeMa II0
IIPEIBApUTEIILHOM 3allMCH HE JOJDKEH npeBblaTh 10 MUHYT.

IIpn mnopade 3asBIEHUS C CONYTCTBYIOIIMMHU JIOKYMEHTaMH IIOCPEICTBOM
noutel, Qakca wunum dyepe3 Ilopran HEOOXOAUMOCTH OXHAAHUA B OYEpEaH
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HCKIIIOYacTCA.

Iopsigok ¥ CPOK perucTpanyu 3anpoca 3asiBUTEJIA 0 NIPeI0CTABICHUMN
MYHUIHMIIAJIBbHOM YCJIYTH, YCJIYTH OPraHU3aluM, y4acTBYOLICH B
NMpeJI0CTABJICHUN MYHUIIUIIAJIBLHOMW YCJIYITH, B TOM YUCJIe B JJICKTPOHHOU opme

2.14. Tlopsinok perucTpauuy 3asBICHUS U IPUIATAEMbIX K HEMY JTOKYMEHTOB
NPEAYCMOTPEH HACTOAIIUM aJIMHUHUCTPATUBHBIM PETJIAMEHTOM MPUMEHUTEIBHO K
KOHKPETHOHN aJIMUHUCTPATUBHON MPOLIEYPE.

3asiBJICHUE W TNpUJIaraeMble K HEMY JOKYMEHTHI PETHCTPUPYIOTCS B J€Hb UX
HNOCTYILJICHUS.

Cpoxk peructpaiuy ooparieHus 3asBUTENS He JODKEH npeBbiarh 10 MUHYT.

B cnyuae ecnu 3asiBUTENh MPEACTaBUI MPABUILHO O(OPMIICHHBINH W TTOJHBIN
KOMILUIEKT JOKYMEHTOB, CPOK X PETUCTPALIMU HE JOJDKEH MPEBBIIATH 15 MUHYT.

Cpox peructpanuu oOpainieHusi 3asBUTENS B OPraHU3AIUIO, YYACTBYIOUIYIO B
MPEAOCTaBIEHUHA MYHHUIIMNIAJIBHOM YCIIYTH, HE JOJKEH MPEBBIIIATh 15 MUHYT.

[Ipn nHampaBieHuun 3asBieHUs 4depe3 llopranm perucTpanust 3JIEKTPOHHOTO
3asiBJICHUS OCYILLECTBIISIETCSA B ABTOMAaTUYECKOM PEKHUME.

TpeGoBanus K NOMeILIEHUSM, B KOTOPBIX IIPEI0CTABJISAIOTCH
MYHUIMIIAJIbHbIE YCJIYIH, YCIAYTH OPraHu3anuH,
Y4YaCTBYIOLIEH B IPEIOCTABJICHUH MYHHIMIIAAbHOMN YCIYIH,

K MeCTaM OKMAAHMs U IpHeMa 3asiBUTe/ e, pa3MeleHUI0 U
0(pOpPMJICHHIO BU3YAIbHOM, TEKCTOBO M MYJIbTUMEIUIHON HHPOpMaLUU
0 MOpsiAKe NMPeI0CTABJICHUA MYHUIMITAJIBHOU YCJIYIH

2.15. Bxox B 31aHue T0JKEH OBITH 000PYI0BaH YI0OHOM JIECTHUIIEH.

VYyacTok, npusierarwimui K 31aH1io (HAUMEHOBaHUE 00BEKTa) 00eCIIeunBaETCS:

OrPAaHUYMUTEIIBHOM PAa3METKOM IEIIEXOAHBIX ITYyTEH Ha MPOE3KEHW YacTu IJis
0e30MacHOCTU JABUKEHUS JIIOAEH U aBTOMOOMJIBHOTO TpaHchopTa (MpU OTCYTCTBUU
TPOTYapoB);

TaKTHJIbHBIMU CPEJCTBAMU JJii 0003HAYEHUSI OMACHBIX YYaCTKOB, U3MEHEHMUS
HaIpaBJeHUs] JBUKEHUS, MPENITCTBUM, BXOJa U T.J. JAJI CIEMbIX U CIa00BUIALIINX
TpaXJIaH;

MIAPKOBKOM JJIsl CIICTIMAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJINIOB,;

MECTaM{ OT/bIXa, OOOPYJIOBAHHBIMU CKaMEHWKaMH i1 WHBAIUIOB, B TOM
YHUCJIE CIENbIX, ¢ 0003HAUYCHWEM Ha HA3€MHOM TOKDBITHUH, C OTIOPOU JJIsl CIIMHBI H
UMEIOIIMMH HE MEHEE OJHOTO MOJJIOKOTHHKA.

[TokpeiTHE TIEMIEXOTHBIX AOPOKEK, TPOTYapOB M MAHIYCOB JOJKHO OBITH W3
TBEPIBIX MATEPUAIOB, MPEIOTBPAILAIOIINX CKOJBXKEHUE U COXPAHSAIONIMX KPEMKOe
CUEIUJICHUE TOJIOMIBBI 00YBH, OMOP BCIIOMOTAaTENIbHBIX CPEJCTB XOXKIEHUS U KOJEC
Kpecya-KOJISICKU TIPU CHIPOCTHU U CHETE.

[lenTpanbHplii BXOJ B 3JaHUe (HAUMEHOBaHHWE OOBEKTA) JOJDKEH OBITh
000py/10BaH:
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nH)OPMAITMOHHONW TaOMUYKOM (BBIBECKOH), comepkamie WHGOPMAINIO O
HAMMEHOBAHUU YUPEXKACHUS M pexuMe padoThl, B TOM YHCJIE C NPUMEHEHHUEM
pensedHO-TOueyHoro mpudTta bpaitns;

CpelncTBami, o0ecreynBaronMMu OecnpensaTCTBeHHbIN JI0CTyI
MaJIOMOOMJIBHBIX TPYMI HACENICHUs, BKJIIOYas MHBAJIMIOB, MCIOJIB3YIOMIMX Kpecia-
KOJISICKU (MTAHyChl, paCIIMPEHHBIE MPOXOAbI U T.1I.).

B 3nanuu (HanMmeHoBaHWE OOBEKTA) CO3MAIOTCS YCJIOBHS JUIsl BOBMOXHOCTH
CaMOCTOSITEJIbHOTO TIEPEABUKEHUS MaJOMOOMIIBHBIX TPYII HACEJICHUS, BKIIIOYAS
WHBAJIMJIOB, UCIIOIB3YIONUX KPECIa-KOMSCKA K 30HaM OKa3aHHS YCIYT, a TAaKXKe IS
JIOIyCKa COOAKU-IPOBOTHUKA.

[ToBepXHOCTh CTYIIEHEH B 3[JaHUU JIOJDKHA UMETh aHTUCKOJIB3AIIEE TOKPHITHE.
KpaeBble CTyleHH JECTHHYHBIX MapIied JOJKHBI OBITH BBIJICICHBI IIBETOM WIIH
(bakTypoii, OMMHOYHBIE CTYNIEHU 3aMEHSIOTCS MTaHTyCaMHu.

[lo mytu cnegoBaHUsi K MECTY MPEIOCTABICHUS YCIYTM OOecredurBaeTCs
HaJyIeKallee pa3MelleHrne 000opyn0BaHus U HOCUTeNe HHPOpMALIMK, HEOOXOTUMBIX
JUTs1 O€CTIPEnsITCTBEHHOIO JIOCTYIAa K MECTY IIPEIOCTABICHUS YCIIYTH.

[Tomenienust JOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUAEMHOIOTUYECKUM
npaBuiaM M HOpMaTHUBaM, OOOpYJOBaHbl TaOJIMYKaMU C HAMMEHOBaHUEM OT]IENa,
yKa3aHUEM BpPEMEHHU MepepbiBa Ha 00€l, TEXHUYECKOro IepephiBa, B TOM UHUCIE C
npuUMeHeHueM pesbedHo-ToueyHoro mpudra bpaitns, uMeTs ykazaTenu «BXO[-
BBIXOZ». PexoMeHayeTcst pa3MelieHHue TaKTHIBHBIX TaOJWYeK U CBETO3BYKOBBIX
TabJI10.

[Ipuem 3asBUTENEH OCYIIECTBISETCS B CHENUATBHO BBIACICHHBIX IS ITHX
nenel  moMenieHusx (MPUCYTCTBEHHBIX MecTax). s ymoOcTBa 3asiBUTENEH
MIOMEIICHHS I HETIOCPEICTBEHHOTO B3aUMOJICHCTBUS CIICIIMAIMCTOB U 3asiBUTEIICH
pEeKOMEHIyeTCsl pa3MelniaTh Ha HWXKHUX JTakax 3maHus (ctpoenws). He
PEKOMEHIyeTCsl pa3MellleHre MPUCYTCTBEHHBIX MECT Ha BEpXHUX (3 U BBILIE) ITaKaAX
31aHuM, HE 000PYIOBaHHBIX JTU(PTOM.

[IpucyrcTBeHHBIE MECTa PEKOMEHIYETCsl 000pyA0BaTh:

CHUCTEMOU KOHAMIIMOHUPOBAHUS BO3/1yXa (€CTECTBEHHON MJIM UCKYCCTBEHHOM);

CHUCTEMOI1 OIMOBEILIEHUSI O BOBHUKHOBEHUH YPE3BbIYANHON CUTYallUN;

CHUCTEMOI OXpaHbl U BUEOHAOII0IeHUs (110 BO3MOKHOCTH);

AIIEKTPOHHOM CUCTEMOM yIpaBiIeHuUs: ouepebio (IT0 BO3MOXKHOCTH);

cpenctBaMu  MH(POPMAIMOHHOW JOCTYMHOCTH (TaOMWYKM W yKazaTeld, C
npuMeHEeHuEeM penbedHO-ToueHHoro mpudTa bpailis, TakTHIbHBIE MHEMOCXEMBI,
WHIYKITMOHHBIC TIETIIH, YCUIUTENIN 3ByKa, CECHCOPHBIE KHOCKH).

KonndecTBo omHOBpeMEHHO pabOTAIOMUX CHICIHATUCTOB IS MpUeMa H
BBIZJaYM  JOKyMEHTOB (MH(oOpMaIuui) MODKHO 00eCleuynBaTh  BBITIOJTHCHHE
TpeOOBaHMI K MAKCUMAJILHO JOITYCTUMOMY BPEMEHH OXKUIAHUS B OUCPEIH.

CrennanucTbl, OTBETCTBEHHbIEC 32 MPEAOCTaBIEHNE MYHUIIMIAIBHOW YCIIYTH,
JOJDKHBI  OBITh  00OECTEeYEHbl JIMYHBIMU HATrPYJHBIMU  HJIEHTU(PHUKAIMOHHBIMU
KapTouykaMu M (WJIM) HACTOJBHBIMHM TaOJIMYKAMH, COJEpXKAIMMU (DaMHIIUIO, UM,
0TYECTBO, HAUMEHOBAHUE JAOJKHOCTH.
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Kaxmoe pabouee wmecTo cHenmuaaucrta JOHKHO OBITh  000PYI0BaHO
NEPCOHANILHBIM ~ KOMIIBIOTEPOM € BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
uH(OPMAIMOHHBIM 0a3aM JTAHHBIX, MTeYaTaIOUUM U KOMUPYIOIIUM YCTPOUCTBAM.

B nomenienusx, B KOTOPBIX BEAETCS NMPUEM 3asIBUTENIEH, PA3MELLIAKOTCS CXEMBI
pa3MELIEHNsT CpPEICTB MOKAPOTYLIEHUST W IIyTE€Hd »HBAaKyallud I[IOCETUTENICH U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecrta o)xuaaHusi B O4EpEIN Ha MPEIOCTABICHUE WU MTOJyYEHUE JOKYMEHTOB
JOJDKHBI OBITH 00OPYZIOBAHBI CTYJIBSIMH, JTHOO KPECETbHBIMU CEKITUSIMH, CKaMbSIMHU.
KonudecTBo MecT OXumaHUsi ONMpEAeNseTcs MCXons U3 (aKTHUYECKOW HArpy3Ku H
BO3MOYKHOCTEHN ISl UX Pa3MEIICHUS B 3/1aHUW, HO HE MOXKET COCTABJIATH MEHEE S
MecT. MecTa OXUJ@HHSI JOJKHBI ObITh OOECIEUEHbl CAHUTAPHO-TEXHUUYECKUMU
MOMEIIEHUSAMU (CaHy3€el) C yYEeTOM JIOCTYIa WHBAJIHMI0B-KOJISICOYHUKOB, rapiepooom
(110 BO3MOXHOCTH).

Mecra undopmupoBanusi, IpeIHa3HAYCHHbIE ISl O3HAKOMJICHUS 3asiBUTENIEH C
MHOOPMAIMOHHBIMU MaTepuajaMd M 3aloJIHEHUS JOKYMEHTOB, OOOpYAYIOTCS
MH()OPMAIMOHHBIMU CTEHJIaMH, CTYJIbSIMU U CTONaMH (CTOMKamu) A 0hOpMIICHHUS
JIOKYMEHTOB, OOecneynBaloTcss o0pa3laMy 3arojHEHUs JOKYMEHTOB, OJaHKaMH
3as1BJICHUI M KaHLIEJSIPCKUMHU MPUHAIIC)KHOCTSIMHU.

TexcTbl MHGOPMAIIMOHHBIX MaTepUANIOB TEYATAIOTCS YIOOHBIM [JISl YTECHUS
mpudTom, 63 ucrpaBieHul, Hanbosee BaXKHbIE MECTA MOAUYEPKUBAIOTCA.

J1J11 MHBaIMIOB MO 3peHuI0 obecreunBaeTcs TyOaupoBaHue HeOOXOAMMOMN st
O3HAKOMJICHHUSI 3pUTENbHOM HHGPOpMAlMU, a TaKKe HAJMUCEH, 3HAKOB M HWHOU
TEKCTOBOM W Tpadudeckoil mHPOpMAINKA 3HAKAMH, BBHITOJTHCHHBIMH YKPYITHEHHBIM
mpudToM U penbedHO-ToueyHBbIM HipudTom bpaitng. [[ns uHBanumoB mo ciayxy
obecrieunBaeTcsi MyOJMpOBaHWE HEOOXOAMMOW JJIi O3HAKOMJICHUS 3BYKOBOW
uHpOpMaIluu TEKCTOBOM U rpaduueckoi nHpopMmaiuei (Oeryieit CTpokoit).

Jlna  opranuszanuy  B3aMMOJECHUCTBHUS C 3asBUTEAMUA noMmeuieHne MOIL]
JIEUTCS Ha CIIeAyIoe (PyHKIIMOHAIbHBIE CEKTOPHI (30HBI):

- CEKTOp MH(MOPMUPOBAHUS U OKHUITAHUS;
- CEKTOP IpHEMA 3asIBUTEIICH.

CexTop HHOOPMUPOBAHMS U OXKUAAHUS BKIIOUAET B CEOs:

- uH(OpMaAIMOHHBIE CTEHBI, COJEPXKAIME AaKTyalbHYI0 W HMCYEPIIbIBAIOIIYIO
uHdOopMaIMIo, HEOOXOAUMYIO JIJISl TOJIYYEHHS] MyHUIIMTIAIbHON YCIIYTH;

- HE MEHee OJHOr0 OKHa (MHOTO CIEUUaTbHO OOOPYJOBAaHHOTO paboyero Mecta),
peIHA3HAYCHHOTO Il WHGOPMHUPOBAHUS 3asIBUTEICH O TOPSIKE MPEAOCTABICHUS
MYHULIMNAIBHOM YCIYTM, O XOZE PAacCMOTPEHHs 3alpoCOB O MPEAOCTABICHUU
MYHUITUTIATPHOW YCIYTH, a TakkKe JUIsi TPEIOCTaBICHUS WHOM WHGOpMAIWH,
HEOOXOMMOM JJIsl TOTYyYEHUSI MyHUIIUTATEHON YCITyTH;

- MPOTrpPaMMHO-aNMapaTHBIA KOMIUIEKC, OOECHEeUMBAIOIIUN JOCTYI 3asBUTENECH K
EnuHoMy mopraimly TOCYHAapCTBEHHBIX M MYHHUIMOANbHBIX yciayr (pyHKiuit),
PErMOHAILHOMY MOPTANTy TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QyHKIMH), a
Takke K HUHpOpMAUMU O TOCYAApPCTBEHHBIX M MYHUIUIAJIBHBIX YCIyrax,
npenocrasisieMbix B MOII;

- IUIATEXHBIM TepMUHAN (TEpMUHAN ISl SJIEKTPOHHOU OIUIaThl), MPEICTABISIOMINNA
co00l mporpaMMHO-aInapaTHbI KOMIUIEKC, PYHKIMOHUPYIOIIUMA B aBTOMAaTHUYECKOM
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peXKUME W TIPEIHA3HAYCHHBINA /I OOeCreYeHUs] MprueMa TUTaTekeld oT (U3MIECKUX
JIMII TIPY OKa3aHUH IJIATHBIX TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT;

- CTyJibsl, KpEeCeJIbHbI€ CEKIIMH, CKamMbu (OAHKETKH) W CTOJBI (CTOMKH) IS
odopmIIeHUSI JTOKYMEHTOB C pa3MelIeHMeM Ha HUX (Gopm (OJIaHKOB) JIOKYMEHTOB,
HEOOXOAMMBIX JJIS MOJYYEHUSI MyHUIIUNAIBHOU YCIIYTH;

- DJIEKTPOHHYIO CUCTEMY YHIPABJIEHUS OYEPEABIO, IPEIHA3HAYEHHYIO JJIS:

- perucTpauny 3asBUTENS B OUEPEIH;

- yueTa 3asBUTEJIEH B OUepeI, yIPaBIEHUS OT/ICIbHBIMA OUEPEISIMUA B 3aBUCUMOCTH
OT BUJIOB YCIHYT;

- 0TOOpaKE€HUs CTaTyca OYepe.u;

- aBTOMATHUYECKOTO TIEPEHANpPABJICHHS 3asSBUTEISI B Ouepeabh HAa OOCIy)XHBaHUE K
caeaywonieMy pabotauky MOIT;

- ¢opmupoBanus oT4eToB 0 mocemaemoctu MODI[, komuyecTBe 3asBUTENEH,
ouepelsix, CpeAHeM BpeMEeHM OXuJaHusi (OOCIyKMBaHHS) U O 3arpyKEHHOCTH
pabOTHUKOB.

[Inomans cexropa MHOOPMUPOBAHUS U OXKHUIIAHUS ONpPENENeTCS U3 pacuera
He MeHee 10 KkBagpaTHBIX METPOB HA OJJHO OKHO.

B cekTope npuema 3asgBuTeNnel NpeayCMaTpUBaETCa HE MEHEE OJJHOIO OKHA Ha
KQKJblEe 5 THICAY >KUTENEH, MPOKHUBAIOUIMX B MYHHUIMIIAILHOM 00pa3oBaHUU, B
KOTOpOM pacnionaraercs MOII.

CexTop mpuema 3asiBUTENEH, 000pyIOBaHHBIA OKHAMH JJIsl IPUEMa W BBIIAYU
JOKYMEHTOB, opopMisieTcsi HHHOPMAIIMOHHBIMU Ta0JIMYKaMU C yKa3aHHEM HoMepa
OKHa, (pamuinu, UMEHHU, OTYeCTBa (TIPU HATMYHUH) W JOHKHOCTA paboTHHMKa MODII,
OCYILIECTBIISIONIETO IPUEM U BbIJIAYy TOKYMEHTOB.

Pabouee mecto pabotarka M®IL] o6opyayercs mepcoHaTIbHBIM KOMIBIOTEPOM
C BO3MOXHOCTBIO JOCTyNa K HEOOXOIWMBIM HWH(M)OPMAIMOHHBIM CHCTEMaM,
MEYATAIOIIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

3nanue (momemieHue) MOIL[ obopyayercss uHGOPMAIMOHHONW TaOIMYKON
(BBIBECKOI), comepxkalieil moinHoe HaumeHoBanue MOII, a taxxe mHbDOpMaLIHIO O
peXrMe ero paboThI.

Bxon B 3manme (momemienue) MODI[ u BbIXOA U3 HEro 0oOOPYIYIOTCS
COOTBETCTBYIOIIMMH YKa3aTEIsIMU C aBTOHOMHBIMHU MCTOYHHUKaMU OecrniepeOoitHOro
MATAHUS, & TAKXKE JIECTHUIIAMU C TOPYYHSMHM W MAHAYCaMH ISl MEPEIBHKCHUS
JNETCKUX ¥ WHBAIHMIHBIX KOJISICOK B COOTBETCTBUU C TpeOoBaHMsMU DenepaabHOro
3aKkoHa « TeXHUYEeCKUl perJaMeHT 0 0€30MaCHOCTH 3aHUI U COOPYKEHUN.

[Tomemenuss MODIl, mnpegHazHaueHHBIE [UIsi pabOTBl C  3aABUTEISIMU,
pacrojararoTcsi Ha HUXKHUX ATa)xax 3/[aHhs U UMEIOT OTAENbHBIM Bxona. B ciyuae
pacnionioxxeauss M®I] Ha BTOpOM dTake W BHINIE 3JaHWE OCHAIIaeTcs JTUdTOM,
ACKAJIATOPOM WJIM HHBIMH aBTOMATUYECKUMHU MOABEMHBIMU YCTPOMCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranusyercst 6ecriaTHBIM TyajleT JJis IMOCETUTENICH, B TOM YHUCJIIE
TyaJeT, IPeIHA3HAYCHHbBIN 11 UHBAJIUJIOB.

Ha teppuropuu, npuieratomein Kk M®ILI, pacnonaraercst 6ecriiaTHas mapkoBKa
JUIsl aBTOMOOMJIBHOTO TPAHCHOPTa MOCETUTENEH, B TOM YKCIIe MPEeAyCMaTpUBaIONIast
MecCTa JIJIsl CIIeUaIbHbBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIHJIOB.
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[Tomemennuss M®PI[ B COOTBETCTBMM C 3aKOHOJATEIBCTBOM Poccuiickoun
®denepauMd  JOJDKHBI ~ OTBEYaTh  TPeOOBAHMSIM  TOKAPHOM,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TakXke JOJDKHBI OBbITh  000pYJI0BaHBI
CpelCcTBaMHU TMOXApOTYIIEHUs] W OINOBEIIEHUS O BO3HUKHOBEHUU YPE3BBIYANHOMN
CUTyallUM, CHUCTEMON KOHIMIIMOHUPOBAHUS BO3[yXa, MWHBIMH CpPEICTBAMH,
obecrneynBarOMMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEIICH.

2.15.1. MKY KO/M r benoropck, opraHu3alud, Y4YacTBYIOIIHE B
IPENOCTABICHUM MYHULHMIAIBHON YCIYTHM, JOJDKHBI OTB€YaTh CJIEAYIOLIUM
TpeOOBaHUSIM:

— -HalW4Me 3allUIICHHBIX KaHaJIOB CBS3H, COOTBETCTBYIOIIMX TpPeOOBaHUSAM
3akoHoAaTenbcTBa Poccuiickoit @eneparuun B chepe 3ammThl  MHPOpPMAIUH,
obecrneunBaroMX (PyHKIIMOHUPOBAHKE HH(DOPMAITMOHHBIX CUCTEM;

— Hajau4Me HHQPACTPYKTYphl, oOecneuuBaroleid A0CcTyn K HHOOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT;

— Hajuuue paboyero Mecra it MpueMa U BblAauu JOKYMEHTOB.

PabGouee MecTto paboTHHMKA OpraHM3alMH, YYacCTBYIOIIEH B MPEAOCTaBICHUU
MYHULIMIIAJIBHOW ~ yCIIyTH, OOOpyAyeTCsl  MEePCOHAIBHBIM  KOMIIBIOTEPOM  C
BO3MOXKHOCTBIO  JIOCTya K HEOOXOAUMBIM  HH(OPMALMOHHBIM  CHCTEMAM,
neyaTarouuM U CKaHUPYIOIIUM YCTPOMCTBAMU.

OOcny:xuBaHUE 3asBUTENICH B OpraHU3alMK, YYaCTBYIOUIEH B IIPEIOCTaBICHUU
MYHUIUNIATBHOM YCIIYyI'M, OCYHIECTBISIETCS B COOTBETCTBHUM CO CIEAYIOIIUMHU
TpeOOBAHUSIMU:

— TIpHUEM 3asBUTENIEH OCYIIECTBIISIETCS] HE MEHee 3 IHEeW B Helelo U He MeHee 3
4acoB B JICHb;

— MAaKCUMAaJIbHBIA CPOK OKUJAHUS B OUepeu - 15 MUHYT;

[Tomemienust opraHu3anuy, NpeAOCTaBIAIONICH HEOOXOAUMbIE U 00s3aTeIbHBIC
YCIIyTH, JTOJ>KHBI OTBEYaTh TpeOOBAHUIM MO>KApHOM, CaHUTApHO-
AMUAEMHUOJIOTUYECKOW O€30MacHOCTH, a TakXke JOJDKHBI OBbITh  000pYJI0BaHBI
CpelCcTBaMH TMOXAapOTYIICHUs] W OINOBEIIEHUS O BO3HUKHOBEHUHU YPE3BBIYANHOMN
CUTYallM¥, UHBIMH CpPEICTBaMH, OOECIEUUBAIOIIMMHU O€30MaCHOCTh U KOMQOPTHOE
npeObIBaHNE 3asiBUTETIEH.

Iloka3aTesin JOCTYNHOCTH M KAa4eCTBAa MYHUIIUNIAJTbHBIX yCJIYT

2.16. Ilokazarenu 1OCTyHOCTH U Ka4€CTBA MYHULIMITAJIBHBIX YCIIYT:

- JOCTYMHOCTh HMH(pOpPMAIMM O TOpsAKE U CTaHAapTe MPeIOoCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, 00 00pasuax oGopmiieHUs! JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS! MYHHUIUNAIBHON YyCIyrd, pa3MENIeHHbIX Ha WH(GOPMAlMOHHBIX
creHaax, Ha odurmanpbHoMm caiite M®I[, MKY KOJIM r benmoropck, Ha caiite
pernoHanbHOM  MHGOpManmoHHOM cucteMbl «llopTram rocymapcTBEHHBIX H
MYHULIMOANBHBIX  ycayr (yHkiuit) Amypckodt obnactu», B denepaibHO
roCcyapCTBEHHOW MHPOPMALIMOHHOM cucTteMe «EQuHbBINA MopTall roCyJapCTBEHHBIX U
MYHULIMNATBHBIX yCayT (byHKIui)» (nanee — [lopran);

- JIOCTYNHOCTh UH(OPMHUpOBaHUS 3asiBUTENEH B (hopMe MHAMBUAYATHLHOTO (YCTHOTO
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WIH THCHMEHHOTO) WH()OPMHUPOBAHUS; MyOJUYIHOTO (YCTHOTO WIJIM IHCHMEHHOTO)
WHPOPMHUPOBAHUS O TMOPSAKE, CTAHAAPTE, CPOKAX MPEIOCTABICHUS MYHHUIIMITATHLHON
yCITyTH;

- COOITI0IEHNE CPOKOB MCTIOTHEHUS aJMUHUCTPATUBHBIX TPOIIEYD;

- coOmoieHMe BpEeMEHH OXHUAAHWS B OuYepend IMpH ToJade 3ampoca o
NPEIOCTaBIICHUH MYHHUIIMIAIGHON yCIyrd W TpU TMONYYCHHH pe3yJbTara
NPEIOCTABIICHUSI MyHUIIUTIATBHON YCITYTH;

- coOmopenne rpaduka pabOTBl C  3aABUTEISAMH 10  NPEIOCTABICHUIO
MYHHIIAIIAJTLHON yCITyTH;

- JTOJIS 3asIBUTEJICH, IMOTYIHBIINX MYHUITUTIATBHYIO YCIYTY B 3JICKTPOHHOM BHJIC;

- KOJIMYECTBO B3aWMOJCUCTBHH 3asBHUTEIS C JOJDKHOCTHBIMH JIMIIAMHA TIPH
NIPEIOCTABIICHUU MYHHUIIUTIATBHON YCIYTH M HX TPOJI0KATEITHBHOCTD;

- BO3MOKHOCTPH MOJTY4YCHHS WHPOPMAITUU O XOJE MPEIOCTABICHUS MYHHIIAITATLHON
yCIyTH, B TOM YHKCJI€ C UCMOJb30BaHNEM HH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH;

- BO3MOXKHOCTHh TOJyYEHUS MYHHUIUNAIBHON yCIyrd B MHOTOQYHKIIMOHAJIHLHOM
[IEHTPE TIPEIOCTABICHUS TOCYIAPCTBEHHBIX Y MyHHUIIUITATBHBIX YCITYT.

HNHble TpedGOBaHNS, B TOM YHCJIe YYUTHIBAIOLIHE 0COOCHHOCTH IPeI0CTABICHHA
MYHUIMNAJIBHON YCJIYTH B MHOIO(DYHKIIMOHAJIBHBIX LIEHTPAX NMPEA0CTABICHHUS
roCyAapCTBeHHbIX U MYHUIIUNIAJTbHBIX YCJIYT U 0COOEHHOCTH MPeI0CTABICHUS
MYHHIMIIAJIBHOM YCJIYTH B JJIEKTPOHHOM (popMme

2.17. IlpenocraBieHue MyHULUIIAIBHON YCIYyTH MOKET OBITh OPraHU30BaHO
MKY KOJIAM r benoropck, yepes M®PIl mo npuHUOMIy «OAHOrO OKHa», B
COOTBETCTBUM  C  KOTOPBIM  IPEAOCTABICHHWE  MYHULMIAIBHOW  YCIYTH
OCYULIECTBJISIETCS MOCTE OAHOKPATHOIO OOpAaIIeHUs 3asBUTENSI C COOTBETCTBYIOIIUM
3aIpoOCOM, a B3aWMOJICWCTBUE C OpPraHamu, MPEAOCTABISIOIIUMHU TOCYAapCTBEHHbBIC
yCIYTd, WM  OpraHaMy, MPEJOCTaBIIONMMHA  MYHHUIUIIAJbHBIE  YCIYTH,
ocymectBisiercs M®IL] 6e3 ydyacTust 3asBUTEIS.

2.17.1. Ilpu ywyactum MODI] B mNpenoCTaBICHUM MYHUIUNAIBHOW YCIYTH,
MOII] ocymecTBIsE€T CAEAYIOIMN UCUEPIIBIBAKOIINN IEPEYEHb AIMUHUCTPATUBHBIX
poLeayp:

1) uadopMupoBaHUE 3asIBUTEICH O MOPSAKE MPEAOCTABICHUS MYHUIIUTIAITBHON
YCIYyTH, O TOTOBHOCTH pPE3yJIbTaTa MPEJAOCTABICHUS MYHULMNAJIBHOW YCIYTH, MO
VHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABIEHUEM MYHHUILIMITAIIBHON YCIIYTH, a TAKKE
KOHCYJIbTUPOBAHUE 3aBUTEIIEN O MOPSAAKE MPEAOCTABICHUS MYHULIUITAIIBHON YCIYTH
B M®DI];

2) mpueM 3ampocoB O MPEAOCTABICHWHM MYHMIUIMAIBHOM YCIYTM W HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEOCTABICHUS MyHUIIUIAIBHON YCIIYTH;

3) dopmupoBanue u HampaieHue MO®I[ MexkBenOMCTBEHHOro 3ampoca B
OpraHbl, MPEJOCTABISIONIUME TOCYJAPCTBEHHbIE (MYHULIMIIAJILHBIE) YCIYyTU, B UHBIE
Opranbl TOCYJApCTBEHHOW BIJIACTH, OPraHbl MECTHOIO CaMOYIPABJICHUS U
OpraHHu3allH, YYaCTBYIOIIHNE B TPEAOCTABICHUN MYHULIMIIATbHBIX YCIYT;

4) mnepemaya MODIl[ npuHATHIX JOKYMEHTOB OT 3asBUTENIE B OpraH
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OKAa3bIBAIOIINHI YCIIYTY;

5) BblJava 3asBUTEIIIO pe3yJIbTaTa MPEeA0CTaBICHNS MYHULIMITAIbHON YCIIYTH, B
TOM YHCJIE€ BbIJIaya JOKYMEHTOB Ha OyMaXHOM HOcUTesie, HanmpaBieHHbIX B MOIL] o
pe3yJbTaram IPENOCTaBIICHUS MYHULANATBHBIX yCIyT OpraHamu,
MPEAOCTABISAIOIIMMY MyHULIMIATbHBIE YCITYTH.

2.17.1.1. HWudopmupoBaHue 3asBUTENEd O TMOPSAAKE MPEIOCTABICHUS
MYHULMNAIbHOM  yCIYIM, O  TOTOBHOCTHM  pE€3yjbTaTa  MPEIOCTABICHUS
MYHULIMNAIBHOM YCIYIHM, II0 HWHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTABICHUEM
MYHULIMNAIBHOM YCIYTH, a TaKXe KOHCYJbTHUPOBAHUE 3asBUTEIEH O TNOPSIKE
IIPENOCTAaBIEHNS MYHUIIUIIAIbHON yciuyru B MOL;

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM MNpOLEIYpbl  ABISIETCS
obparenue 3assurteinss B MOILI.

[IpenoctaBnenne  uHpOpManuKd  3asABUTENSIM,  OOECeueHUEe  JOCTyIa
3agButened B MODI[ k cBemeHUsIM O MYHULMIIAIBHOW YCIyre, a TaKke
KOHCYJIbTUPOBAHUE 3asIBUTEIICH O MTOPSAKE MPEIOCTABICHUS MyHULIMIAIBHON yCIyT!
Y OCYILIECTBJIEHUS B COOTBETCTBUHU C COTJIAIIEHUEM O B3aUMOJCHCTBHH.

Pe3ynbTaToM agMUHHCTPATHBHOM TMpOLIEAypa SABISETCA IPEICTABICHUE
CBEJICHUU O MOPSJKE MPEAOCTABICHUS MYHULIMITIAIBLHOU ycayru B MOII.

2.17.1.2. Tlpuem 3ampocoB O MPEAOCTABICHUU MYHHUIUNAIBHOMW YCIYIHM U
UHBIX JJOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS MyHUIIUTIATBHON YCIIYTH.

OcHoBaHuMEM [ Hayajga aJMUHUCTPATUBHOM MNpPOLEAYpbl  ABISIETCS
oOpaitieHue 3asBUTENS JIMOO €ro 3aKOHHOTO WM YIIOJTHOMOYEHHOTO MPECTaBUTENS B
MO®I] c¢ 3asBiaeHWEM U JOKyMEHTaMH, HEOOXOIWMBIMHU IS TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

3asBleHHE O TPEJOCTABICHUM MYHHUIMNAIBHON yCIyrn Ha OyMaKHOM
HOCHUTEJIE 3arojHSIETCS B MAIIMHONKMCHOM BHJE WIA OT PYKH pa300opUHBO
(meyaTHBIMU OYKBaMH) U 3aBEPSIETCH:

- JUISL FOPUJIMYECKUX JIMI[ - [e4yaTblo (IpU HaJU4YMU) W MOJIHUCHIO
YIOJIHOMOUYEHHOTO JINIIA;

- JUTSl UHIUBUAYAJIbHBIX MPEANPUHUMATENEH - MeYaThio (MIpU HAJIUYUU) U
MOANUCHIO 3asIBUTEIIS WM YIIOJIHOMOYEHHOTO JINILIA;

- U1l (PU3UYECKUX JIUI - TOJIMUCHIO 3asBUTENST WM YIOJTHOMOYEHHOTO
JUA.

Konun noxyMeHTOB cBepstoTCst cOTpyIHHUKOM ML, ocCymecTBasOmUM HX
IpUeM, IyTeM MPOCTABJICHHSI 3aMKUCH 00 UX COOTBETCTBHH OPUTHHANIAM C YKa3aHHEM
JaThl, TOJDKHOCTH, (JaMUIINK, HTHUIHATIOB JIMIA, C/IETABIIErO 3aMuCh.

IIpunsTeie noxkymeHTHl peructpupyrorcs MOLI, o yem Bblmaercs pacnucka o
IIpueMe TOKYMEHTOB.

2.17.1.3. ®opmupoBanue u HanpasieHue M®PIL[ Me:xBEJOMCTBEHHOIO 3ampoca
B OpraHbl, PEIOCTABIAOIIME TOCYAAPCTBEHHBIE U MYHUIIUIIAJIbHBIE YCIYTH, B UHBIE
Opranbl TOCYJApCTBEHHOW BIJIACTH, OPraHbl MECTHOIO CaMOYINPABJICHUS U
OpraHu3ally, YYaCTBYIOIIHNE B IPEAOCTABICHUN MYHULIUTIATbHBIX YCIYT.

M®I[ npu mnpenocTaBia€HUs TOCYIAPCTBEHHBIX W MYHULMNAIbHBIX YCIYT
BIIpaBe (POPMHUPOBATH W HAIPABISATh MEKBEIOMCTBEHHbIE 3alpOChl B OpPTraHbI,
MPEAOCTABISIOIINE TOCYIaPCTBEHHBIE YCIYTM, B HMHBIE OpPraHbl I'OCYIAapCTBEHHOM
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BJIACTH, OpraHbl MECTHOIO CaMOYNPAaBJIEHUS M OpPraHM3alllM, Y4YacTBYIOLIUE B
MPEIOCTABIIEHUN TOCYJapCTBEHHBIX (MyHUIMNAIBHBIX) YCIYT, TMPU HAJTUYUH
BO3MOYKHOCTH HaIlpaBJICHUSI MEXKBEJIOMCTBEHHBIX 3alIPOCOB B IEKTPOHHOU opMe U
MOJIy4eHHs] OTBETOB Ha MEKBEIOMCTBEHHBIE 3aMPOCHI B pexume online.

®dopmupoBanrne M®PI] MexBeTOMCTBEHHOTO 3aMpoca Ha OyMa)XHOM HOCHUTEJIE
B OpraHbl, NPEAOCTABISAIOIINE MYHUUMUIIAIbHBIE YCIYTM, B HWHBIE OpPraHbl
rOCyJapCTBEHHOM BJIACTH, OpPraHbl MECTHOTO CaMOYIPAaBICHUS M OpraHU3alluH,
YYAaCTBYIOIIME B IPEAOCTABICHUN I'OCYJAPCTBEHHBIX WU MYHHUIMIAIBHBIX YCIYT, HE
IIPENYCMOTPEHO.

2.17.1.4. Ilepenaua M®Il npuHATBIX JOKYMEHTOB OT 3asButTeneii B MKY
KOJIM r. benoropck.

HokymenTsl, 3apeructpupoBanHbie M®ILI, nanpasmsarorcs B MKY KO/M
I. benoropck st OCymecTBICHU aAMUHUCTPATUBHBIX AEMCTBUM IPEAYCMOTPEHHBIX
pa3zaenoM 3 aJMUHHUCTPATUBHOIO PErJIaMEHTA.

Hanpasnenne M®IL] npunsateix nokymentoB B MKY KOJIM r. benoropck,
OCYILIECTBIISIETCA B CPOKH, YCTAaHOBJIEHHbIE B COTJIAlIEHUH O B3aUMOJICUCTBUU MEXKY
MKY KO/IM r. benoropck u M®II.

C yuyeTom TpeOOBaHMIA IPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIATbHBIX
yCIIyr 3asiBIEHUWEe, CBEJEHUS, JOKYMEHTbl M HH(pOpMalUs, HEOOXOAUMBIEC IS
MpeA0CTaBICHNUS MYHULIMNAIBHON yciayru, MoTryT ObITh TorydyeHsl MKY KOJIM r.
Bbenoropck 3z M®L] B anekTpoHHO# (hopMe MO 3aAIIUIICHHBIM KaHaJIaM CBS3H.

[Ipu 3TOM OpHUrMHambI 3asBJICHUS U JOKYMEHTOB Ha OyMaXKHbIX HOCUTEISX B
MKY KO/IM r. benoropck He npe1ocTaBistOTCS.

2.17.1.5. Bplnaua 3asiBUTENI0 PE3YJIbTATa MPEJOCTABICHHUS MYHHUIMIAIBHON
yCIIyTd, B TOM YHKCJ€ BbIJa4a JOKyMEHTOB Ha OyMa)XHOM HOCHTEJIE, HAIPaBJICHHBIX B
MO®I] no pesynbraTam npeaocTaBieHUs MyHununaabHod ycayru MKY KOJIM
r. benoropck.

OcHoBaHueM Ui Hadajla aJAMUHUCTPATUBHOM MPOLEAYpPbl  SIBISAETCS
noctymieHue B M®IL[ 10KyMEHTOB, SIBISIOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS
MYHULIUNAIbHON YCITyTH.

I[Ipu mnocrymiennn B MODI[ J0KyMEHTOB, SBIAIOMIMXCA PE3YJIbTATOM
Ipea0CTaBlIeHUss MyHULUNanbHol yemyru, M®L 06s3aH o0ecniedynTh BOZMOXKHOCTD
BbIJIAUYM TaKUX JOKYMEHTOB 3asiBUTEIIO HE MO3AHEe pabodyero JHs, CIAEAYIOIIero 3a
THEM IOCTYIJIEHNS TAKUX JOKyMEHTOB B ML,

Pe3ynbraToM aIMHHUCTPATUBHOM NPOLENYPHI SBISETCS BblIaya 3asABUTEIIO
JTOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.4. aJIMHHHCTPAaTUBHOIO pPETJaMEHTa,
A100 MOTUBHPOBAHHOT'O OTKa3a B COOTBETCTBHH C HACTOSIIUM aIMUHUCTPATUBHBIM
PErIAMEHTOM.

Pesynbrar mnpenocraBieHus MyHuLUnNaibHOW ycayru B MOIL Beimaercs
3asBUTENIO (TIPEICTaBUTEIIIO 3asBUTEIISA), IPEIbIBUBIIEMY CIEAYIOIINE JOKYMEHTHI:

- JOKYMEHT,  YJOCTOBEPSIONIMII  JUYHOCTh  3asBUTENS JUOO  €ro
MPEACTABUTES;

- JOKYMEHT, MOATBEPKIAIOIIMI MOJHOMOYUS MPEACTABUTENS 3asIBUTEIIA.

BrinosiHeHHE MHBIX aAMUHUCTPATUBHBIX IercTBuid M®DL] He mpemycMoTpeHo.

[IpenocraBnenne MyHunMnaiabHoU yciyru B MOIL, a Takke 3anuceh Ha npuem
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B MOI] ansa momaun 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIICHUS
MYHULUNAIBHON YCIIYTH, OCYLIECTBIISIETCS IPY HAJIMYNHU 3aKJIFOUEHHOTO COTJIAIICHUS
o B3aumoaeiicteuu Mexay MKY KOAM r. benoropck u M®I[ 1o Hayana
(aKTHUeCKOro Npe0CTaBICHUS] MyHUIIUTIAIbHON YCIIYTH.

2.17.1.6. B cnydae ecium agMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS
MYHULMNAIBHON YCIYTM MPEANOJaraéT HECKOJbKO BapUaHTOB MPEIOCTABICHUS
YCIYTH COOTBETCTBEHHO €AMHBIM MOPTAJIOM, MOPTAJIOM YCIYT, OQHUIMATIbLHBIM
cailToM oOecreynBaeTcss BO3MOXHOCTh TOJYy4YEHUS HHPOpPMAIUM O TOPSAKE H
CpPOKax MPEJOCTABICHHS YCIYyTd B paMKaX COOTBETCTBYIOLIEIO BapHAHTA, IIPU ITOM
ONpeleieHUue  MOAXOASIIEro  JUIs  3asABUTENsSl  BapuaHTa  OCYILECTBISAETCA
aBTOMATHYECKU HA OCHOBE CBEJICHMI, YKa3aHHBIX 3asIBUTEIIEM.

2.17.1.7. 3anuch Ha TOpPHEM MOXKET OCYIIECTBIATHCS  MOCPEICTBOM
unpopmarmonnor cuctemsl MKY  KOJM r. benoropck, MOPIl, wunHoii
MH(OPMAIMOHHOW CUCTEMbI, KOTOpasi UHTETPUPOBAHA B YCTAHOBJICHHOM MOPSIKE C
€IMHBIM MOPTAJIOM, MOPTATAMH YCIYT WIH O(DUIIMATIBHBIMU CaiTaMHU.

ITpu ocymectBienuu 3anucu Ha npueM MKY KOJIM r. benoropck niu MOI]
HE BIpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHHS WHBIX JIEUCTBUM, Kpome
NPOXOXKJEHUS  UIASHTU(UKAIMU UM  ayTeHTU(UKAMM B  COOTBETCTBUM  C
HOPMAaTUBHBIMU NPABOBBIMH aKTAMH, PETYJIHUPYIOIIMMU TMOPSAIOK MPEIOCTABICHUS
YCIIYTH, YKa3aHHUs LEIN PUEMa, a TAK)KE IPETOCTABICHUS

CBEJICHUI, HEOOXOUMBIX IS pacyeTa JIUTENbHOCTH BPEMEHHOIO UHTEPBAIa,
KOTOPBIN HE00X0IUMO 3a0pOHUPOBATH IS IIpHEMA.

B nensx 3anucu Ha npuem B MKY KOJIM r. benoropck win M®I] 3asBuTento
MOJKET 00ecreynBaThCsl BOZMOXKHOCTh OJTHOBPEMEHHO C TAaKOW 3alMChi0 HAIPaBHUTh
3a0poc O NPEAOCTABICHUM YCIYTM W TPUIOXKEHHBIE K HEMY AJIEKTPOHHBIE
JOKYMEHTBI, HEOOXOUMBIE TSI IPEIOCTABICHHS] YCIYTH.

2.17.2. M®I] yyacTByeT B MNOpPEAOCTABICHUM MYHHUIMIIAIBHON YCIyrd B
NOpSIAKE, MPEIYCMOTPEHHOM pas3AeioM 3  HACTOSIIEr0  aJIMUHUCTPATUBHOTO
perinamMeHTa Jjisl OCYIIECTBIEHUS COOTBETCTBYOIIMX aIMUHUCTPATUBHBIX MPOLIETYD.

2.17.3. llpenocraBieHue MyHULMNAIBHON YCIYIM MOXET OCYIIECTBISATHCS B
aNeKTpoHHOM (opme uepe3 [lopran, ¢ uUCnonb3oBaHUEM SJEKTPOHHOW MOJIIMUCU U
YHHUBEPCAIIbHOM AJIEKTPOHHOM KapTHI.

2.17.4. llepedyeHp KIJIACCOB CPEACTB DJJIEKTPOHHOW TMOAIHUCH, KOTOPBIE
JOMYCKAKOTCA K MCHOJb30BaHUIO MpU OOpAIICHUH 3a MOJYYEHHUEM MYHULHUIAJIbHON
yCIyTd, OKa3bIBa€MOW C TMPUMEHEHHEM YCWJICHHON  KBaTu(UIIMPOBAHHOM
JIEKTPOHHOM  TOJAINHWCH,  ONPENENseTcss Ha  OCHOBAaHMM  YTBEpKAAEMOMU
YIOJHOMOYEHHBIM  (peepaabHBIM  OpPraHOM  HMCHOJHUTEIBHOW  BJIACTH  TIO
cornacoBanuto ¢ denepanpHoil ciryx00i OezomacHocTH Poccuiickoit denepanmm
Mozenn yrpo3 Oe3omacHocTd HMHGOpMAMd B HMHQOPMAIMOHHOM CHUCTEME,
UCIIOJIb3yeMOM B LIEJIAX ITpremMa oOpallieHHi 3a OJIy4eHHEeM MYHUIIMIAIbHON YCIIyTH
U (WJI1) TPEeIOCTaBIEHUS TAKOU YCIIYTH.

2.17.5. TpeOoBaHUs K AJIEKTPOHHBIM JOKYMEHTaM W 3JIEKTPOHHBIM KOMHUSM
JOKYMEHTOB, NPeIocTaBIsieMbIM uepe3 [lopTan:

1) pasmep oaHoro (aiina, mnpeaocraBiasgemoro depe3 Ilopran, coaepxkaiiero
AIEKTPOHHBIA JOKYMEHT WM DJIEKTPOHHYK) KOIMIO JIOKYMEHTa, HE JIOJDKEH
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npesbiiath 10 M6;

2) uepe3 [lopTan gomyckaercs MpeaoCTaBIATh (aiibl ciaeayomux Gopmaron: docx,
doc, rtf, txt, pdf, xIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue ¢ainoB, UMEIMX (OPMATHl OTIUYHBIX OT YKa3aHHBIX, HE
JIOITYCKaeTCs;

3) noxymentsl B (popmare Adobe PDF nomxHbl OBITH OTCKaHMPOBAHBI B YEPHO-
oemom MO0 cepoM IBETE, OOECIEYMBAIOIIEM COXPAHEHHE BCEX AayTEHTUYHBIX
IPU3HAKOB MOJJIMHHOCTH (KayecTBO - He meHee 200 Toyek Ha AOHM, a MMEHHO:
rpaduueckoil moANMUCH JUIa, IeYaTu, YII0BOro IITaMia OJaHka (€Ciy mpuemMiIeMo),
a TAKXKE PEKBU3UTOB JOKYMEHTA;

4) KaxIbld OTHEIbHBIA JOKYMEHT JOJKEH OBITh OTCKAaHUPOBAH M 3arpyKeH B
CHUCTEMY TMOJa4Yd JOKYMEHTOB B BHJAE OTHeNbHOro ¢aitna. KomuuectBo (haiiios
JOJKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB, IIpeAcTaBisieMbIx yepe3 [Topran,
a HauMeHOBaHHWE (aillioB JOMKHO TMO3BOJATh HACHTUPHUIMPOBATH JOKYMEHT U
KOJIMYECTBO CTPaHUI B JOKYMEHTE;

5) daiinbl, npenocraBngembie yepe3 [lopran, He MOMKHBI colepkaTh BUPYCOB U
BPEJOHOCHBIX MTPOrpamM.

3. CocraB, Mocj1e10BaTEJIbHOCTb W CPOKH BbINIOJTHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUS K UX BbINOJTHEHUIO

3.1. IlpenocraBiieHre MyHULIIMNAIBHON YCIYTH BKJIIOYAET B Cc€0sl CIEAYIOIINE
aJIMUHUCTPATUBHBIE MPOIEAYPHI:
- IPUEM U PETUCTpALIUs OOpaIICHUI;
- paccMoTpeHue oOpanieHus 3assBUTENS;
- cbop, aHanu3, o6oO01IeHne nHHOPMALINH;
- mOpenocTaBieHUE HWH(OpManMU 3asBUTENI0 (MOTMBHMPOBAHHOTO OTKa3a B
Mpe0CTaBICHUN HHPOpMAITUN ).

OcHoBaHueM 71 Hayaja NpPeIOoCTaBICHUS MYHULMIAIBLHON YCIYTU CIIYKUT
MOCTYIHUBIIIEE 3asIBJIEHUE O MPEAOCTABICHUH MYHULIUIIAILHON YCIYTH.

brok-cxema mpenocTaBieHUS MYHUIMNAIBHOM yCIyrd TpHUBEAeHa B
[Tpunoxenuu 3 K aAIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueM u paccmoTpeHue 3asiBJIEHUI 0 IPEAOCTABJIEHMH MYHHIUNAIBHON YCIYIH

3.2. OcHoBaHMEM JJIsi Hayajla WCIOJHEHHUS AaJIMHHHCTPATUBHOW MPOLIETYpPbI
apisgercs obpamenue 3asButens B MKY KOJIM r benoropck, opranuszaiuio win B
M®I] ¢ 3aaBneHNEM O IPEAOCTABIEHUNA MYHULIMIIAIBHON yCIIYTH.

OOpaieHre MOKET OCYIIECTBIISTHCS 3asgBUTENIEM JUYHO (B O4HOU dopme) U
3a049HOM (popMe IyTeM 0/1auM 3asiBJICHUS U UHBIX JOKYMEHTOB.

OuHnas ¢opma nmosayn TOKyMEHTOB — I10/1aya 3asiBJICHUS U UHBIX TOKYMEHTOB
OpU JUYHOM IIpUEME B NOpsAAKe OOLIell ouepenud B IMPUEMHBbIE Yachl WU IO
npensaputenbHoil 3anucu. [lpm ouHOM (opme mnmomaum JOKYMEHTOB 3asiBUTEIND
IIOAET 3asBJICHUE WU JOKYMEHTBI, YKa3aHHbIE B IIyHKTe 2.7 aJMUHUCTPATHBHOIO
pernmameHTa, B OyMa)XHOM BHUJAE, TO €CThb JOKYMEHTbl YCTAHOBJIEHHOH (HOpMBI,
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chopMupoBaHHBIC HA OYMa)KHOM HOCHTEIIE.

3aoyHass (QopMa TOJAaYM JOKYMEHTOB — HAIMpaBJICHUE 3aABJICHUS O
NPENOCTaBICHUA MYHMIIUMIIAJBbHOM YCIYTM W HMHBIX JOKYMEHTOB IO IOYTE, Yepe3
caliT  rocyaapcTBeHHOW  uHPOpMaNMOHHONW  cuctembl  «EnuHbIA  mopTan
rOCYAapCTBEHHBIX W MYHUUMNAIBHBIX YCAYr ((QyHKIMI)», CaWT peruoHaIbHOM
uHpopmamoHHon cucteMbl «IlopTan rocyJapcTBEHHBIX MU MYHHUIIUNAIBHBIX YCIYT
(bynkuuit) Amypckoit obmactu» (manee takxe — Ilopran) win B (hakCUMHIBHOM
COOOILIEHU Y.

[Ipun 3aouHoOi Qopme mMmomaunm TOKYMEHTOB 3asBUTEIb MOXKET HAIpaBHUThH
3asIBJICHUE U JJOKYMEHTHI, YKa3aHHbIE B IIYHKTE 2.7 aIMUHUCTPATUBHOIO PETIaMEHTa,
B OymMaXHOM BHAE, B BHJAEC KONUN [JOKyMEHTOB Ha OyMa)KHOM HOCHTEIE,
AJIEKTPOHHOM BHJI€ (TO €CTh MOCPEACTBOM HANPABICHUS 3JIEKTPOHHOTO JOKYMEHTA,
MNOANMKUCAHHOTO 3JIEKTPOHHOU MOAMMUCHIO), @ TAKKE B OYMaKHO-3JIEKTPOHHOM BUJE.

HanpaBnenue 3asBieHus W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)KHOM BHUJE OCYIIECTBIISIETCS IO TOYTE,
3aKa3HbIM MMUCbMOM, a TaKXKe B (DAKCUMUIILHOM COOOIICHHH.

[Ipn HanpaBneHny nakeTa JOKYMEHTOB IO NIOYTE, JHEM IMOJYyUYECHUS 3asBIICHUS
apisieTcs aeHb noiaydenus nuckMa B MKY KOJIM r benoropck (B M®I] — npu
nojaye 10KyMeHTOB yepe3 MDII).

HanpaBnenue 3asBieHus W JAOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.7
aJMUHUCTPATUBHOTO PpErjJaMEHTa, B DJJEKTPOHHOM BHUAE W (WIM) KONUH 3TUX
JOKYMEHTOB B OYMa)XHO-3JIGKTPOHHOM BHJE OCYIIECTBISIETCS IOCPEICTBOM
OTHPABIICHUS YKAa3aHHBIX JOKYMEHTOB B 3JEKTPOHHOM BHAE M (WIM) KOIMHM
JOKYMEHTOB B OyMa)kKHO-3JIEKTPOHHOM BHJI€ Yepe3 JTuuHblil kabunet [Toprana.

OOparenne 3asBUTENCH 3a MPEIOCTABICHHUEM MYHHUIIMIIAIBHOM YCIyTH C
UCIIOJB30BaHUEM YHUBEpPCAbHOUW 3yeKTpoHHON KkapThl (YOK) ocymiecTBiusercs
yepe3 [lopranm u mocpencTBoM anmapaTHO-NPOrPAMMHBIX KOMIUIEKCOB — MHTepHET-
KHOCKOB. Unentudukanms 3asIBUTEIS oOecrieunBaeTcs ANEKTPOHHBIM
UJACHTU(UKAIIMOHHBIM ~ MPWIOKEHUEM C  HMCIOJb30BAaHUEM COOTBETCTBYIOIIEIO
CepBHUCa €AMHONU CUCTEMbI MACHTU(PUKALIMU U ayTeHTU(DUKALIIH.

[Ipn HanmpaBneHun nakera JOKyMEHTOB 4epe3 [lopTan B 3JIEKTPOHHOM BUIE U
(M) KOMUK JTIOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM BHJE, JIHEM IOJy4YEHHUs
3asBJICHUS SIBJIACTCS JI€Hb PETUCTpALMK 3asiBieHus Ha [lopraie.

DJEeKTPOHHOE COOOIIEHHe, OTIpaBICHHOEe depe3 Nu4Hbli kaOuner [loprana,
UACHTUDUIIUPYET 3asiBUTENS U SBIISCTCS MOATBEPKICHUEM BBIPAKEHUS UM CBOCH
BOJIH.

IIpoBepka MOMIMHHOCTM  JEUCTBUTEIBHOCTH YCWICHHOM  3JIEKTPOHHOM
NOAMKUCH, KOTOPOM TMOANUCAHbl JOKYMEHTBI, IPEICTABICHHBbIE 3asBUTEIEM,
ocymectBisiercs crneunanucrom MKY KOJIM r benoropck ¢ HCHOIb30BaHHEM
COOTBETCTBYIOIIETO CEPBUCA €IUHON CUCTEMbI UACHTU(PUKALMK U ayTeHTU(PUKALIMH
B TOPSAJIKE, YCTAHOBIEHHOM MMHHCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHUKAIUI
Poccuitickon denepanmmu.

B uensix npenoctaBieHUs MyHULMITAIILHON YCIYTH B 3JIEKTPOHHOM ¢dopme ¢
ucnonp3oBanueM  [loprama  ocHOBaHMeM — Jyisi  Hayala  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH SIBISETCS HANpPaBJICHUE 3asBUTENEM C MCIOJIb30BAHUEM



21

[Toprana cBeneHuid U3 JOKYMEHTOB, YKa3aHHbIX B 4acTH 6 ctarbu 7 denepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzanid NPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT».

HanpaBnenne  komuid  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.7
aJIMUHUCTPATUBHOTO pEIJIaMEeHTa, B OyMa)KHO-AJIEKTPOHHOM BHUJE MOXKET OBbITh
OCYIIECTBJIECHO MOCPEICTBOM OTIIpaBIEHUS (PAaKCUMHIBHOIO coobOuieHus. B atom
cily4ae, 3asiBUTEJb MOCJIe OTMPABKU (PaKCUMHJIBHOIO COOOIIEHUSI MOKET MOJIYUYHTh
pPETHCTPAIMOHHBI HOMEp, MO3BOHUB Ha Tenedonubii Homep MOI] (2-52-09) umm
MKY KOJIM r benoropck (2-06-79).

[Ipu oOpamenun 3asBUTENs 3a MPEIOCTABICHUEM MYHUIMMAIBHON YCIYTH,
3aBUTEIIO Pa3bsCHIETCS UH(DOpMALIHS:

- 0 HOPMAaTHUBHBIX TPABOBBIX aKTaxX, PETrYJUPYIOLIUX YCIOBUS U TOPSAOK
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH;

- 0 CPOKax MPEeAOCTaBICHUS MYHHUIIUIIAJbHON YCIIYTH;

- 0 TpeOOBaHMSX, IPEABABIIEMBIX K POpME U MEPEUYHIO TOKYMEHTOB, HEOOXOIUMBIX
JUIS1 IPEAOCTABIEHUS MYHULIMTIIAJIbHON YCIIyTH.

[To xenanuto 3asiBUTENST MHGOpMALMS O TpeOOBaHUSAX K (PopMe U MEepeHHIO
JIOKYMEHTOB, HEOOXOJMMBIX NJisi MPEAOCTABICHUS MYHUIIMITAILHON YCIIYTH, TaKXKe
MOXXET  ObITb  MpEICTaBlieHa €My  COTPYJIHHUKOM,  OTBETCTBEHHBIM  3a
uH(QOpMUpPOBaHKE, HA OYMa)KHOM HOCHUTENE, OTMpaBiieHa (PAKCHUMUIBLHON CBS3bIO
VI TTOCPEICTBOM AJIEKTPOHHOTO COOOIIEHUS.

[Ipu ouHOl ¢dopMe mMomayum MOKYMEHTOB, 3asBICHHE O TMPEAOCTaBICHUU
MYHHUITUTIATFHOW yCITyTH MOKET OBITh 0(hOPMIICHO 3asBUTEIIEM B XOJI€ MpreMa, JTu00
0o(OpMIIEHO 3apaHee U MPUII0KEHO K KOMITIEKTY JOKYMEHTOB.

B 3asBnenun (IlpunoxkeHne 2) yka3pIBalOTCs 00s3aTelIbHBbIE PEKBU3UTHI U
CBEJICHUA.

[To mpockbe oOparuBIIerOCsS JIMIIA, 3asBJICHHUE MOXKET OBITH O(OpMIIEHO
CIIELIMAIINCTOM, OTBETCTBEHHBIM 3a MPHEM JIOKYMEHTOB, C HCIOJIb30BAHUEM
POrpaMMHBIX CpelCTB. B 3TOM ciiydae 3asiBUTENb COOCTBEHHOPYYHO BITMCHIBAET B
3asiBJICHUE CBOIO (DaMUJIIMIO, UMSI U OTYECTBO, CTABUT JIATy U MOIIUCH.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPUEM JIOKYMEHTOB, OCYLIECTBIISIET
cleAyroume JEUCTBUS B X0/I€ IPUEMa 3asIBUTEIIA:

- yCTaHaBIMBaeT MpeAMET OOpallleHus, MPOBEPSET TOKYMEHT, YAOCTOBEPSIOIIUNA
JIUYHOCTB;

- POBEPSIET MOJIHOMOYUS 3asBUTES;

- TMpOBEpsSeT HaJU4YMe BCEX JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEeIOCTaBICHUS
MYHUIIMIIAJIBHON YCITyTH, KOTOPBIE 3asiBUTENH 00s3aH MPEAOCTABUTh CAMOCTOSITETHHO
B COOTBETCTBUU C IMTYHKTOM 2.7 aAMUHUCTPATUBHOTO PETVIAMEHTA;

- TpOBEpSET COOTBETCTBUE MPEACTABICHHBIX JIOKYMEHTOB  TpPEOOBAHUSM,
YAOCTOBEPSACH, UTO:

- JOKYMEHTBl B YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM CJIy4YasX HOTapHaIbHO
YAOCTOBEPEHBI, CKPEIUICHBI MEYATSIMU, UMEIOT HaUIeKAIlUe MOANUCHA CTOPOH WIIU
ONPENCIICHHBIX 3aKOHOAATENBCTBOM JTOKHOCTHBIX JIUIL;

- TEKCThl JIOKYMEHTOB HamucaHbl pa300pYMBO, HAUMEHOBAHMS IOPUIUYECKUX JIUIL -
0e3 COKpallleHUs], C YKa3aHUEM UX MECT HaXOXKJICHUS;
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-pamuinu, ©MEHa U 0TYecTBa (PU3UUYECKUX JIUI, KOHTAKTHbIE Tele(dOHbI, aJpeca X
MECT KHUTEJIbCTBA HAMCAHBI TOJHOCTHIO;

-B  JIOKyMEHTaxX HeT TOAYUCTOK, IPUIIUCOK, 3aUYEPKHYTBIX CIOB M HHBIX
HEOTOBOPEHHBIX UCIPABIICHHUIA;

- IOKYMEHTHI HE UCTIOJIHEHBI KapaH IaIlIoM;

- IOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKICHUH, HAIMYNE KOTOPHIX HE MO3BOJISET
OJTHO3HAYHO UCTOJIKOBATh MX COZEpIKAHUE;

- IPUHUMAET PEIICHUE O IPUEME y 3asIBUTEIS MIPEACTABICHHBIX TOKYMEHTOB;

- BBIJACT 3asBUTENIO YBEJOMJICHHE C OIHUCBHIO MPEACTABICHHBIX JOKYMEHTOB U
yKa3aHHUEM JaTbl UX MPUHATH, MOATBEPKAAIOIIEe TPUHITHE JOKYMEHTOB COTJIACHO
[Tpunoxxennto 4 K HACTOALIEMY AAMHUHHCTPATUBHOMY PETJIAMEHTY, PETUCTPHUPYET
INPUHATOE 3asBJICHUE U JOKYMEHTHI;

- TpU HEOOXOAMMOCTH HW3TOTABIMBAET KOMHUU TPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, BBINIOJIHSET Ha HHUX HAAMUCh OO0 HUX COOTBETCTBHM IOJJMHHBIM
IK3EMIUIIpaM, 3aBepsieT CBOEH MOINHUCHIO ¢ yKazaHHeM (haMWINU U WHUIHAJIOB.

[Ipu ycraHoBieHuM (AKTOB OTCYTCTBHS HEOOXOIMMBIX JOKYMEHTOB,
HECOOTBETCTBHUS TPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
HACTOSIIIEM aJIMUHUCTPATHBHOM pErJlaMeHTe, CIIeIUAINCT, OTBETCTBEHHBIN 3a IpHeM
JOKYMEHTOB, YBEAOMIISIET 3asBUTENS O HAJMYUU MPEMSATCTBUN AJS MPEAOCTaBICHUS
MYHUIUIAIBHOW  yCIYTH, OOBSACHSET 3asBUTENIO COJCpKAHWE BBISBICHHBIX
HEJOCTaTKOB B MPEACTABIECHHBIX JOKYMEHTAaX M MpeAsiaraeT MPUHATH MEPhl MO UX
YCTPAHEHHUIO.

[Ipu OTCYTCTBUUM y 3asiBUTEINs 3allOJIHEHHOTO 3asBJICHHS WM HENPaBUIHLHOM
€ro 3aloJHEHUU CIELMATUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, MOMOTAeT
3asBUTEIIIO 3aMIOJIHUTH 3asBJICHUE.

[lo wWroraM WCHONHEHUS AJMUHUCTPATUBHON TMpOLEAYphl MO MpUEMY
JOKYMEHTOB CIEIMAJINCT, OTBETCTBEHHBI 3a MpHEeM JOKYMEHTOB, (opMuUpyer
KOMILIEKT JOKYMEHTOB (I€NI0) U TMepelaeT €ro CHelMaIiCTy, OTBETCTBEHHOMY 3a
MEKBEJJOMCTBEHHOE B3aUMO/ICHCTBUE.

JUTUTENbHOCTh OCYHIECTBIICHUS BCEX HEOOXOAWMBIX JEHCTBHI HE MOXET
HpeBbILATh 15 MUHYT.

Ecnu 3asBuTens obpaTuics 3a04HO, CHEIMAIHMCT, OTBETCTBEHHBIN 3a IpUeM
JTOKYMEHTOB:

- PETUCTpUpYET €ero MOJ HWHIAUBUAYATbHBIM TOPSAKOBHIM HOMEPOM B JEHb
NOCTYIUICHUSI JOKYMEHTOB B HH(POPMAIIMOHHYIO CUCTEMY;

-TIPOBEPSAET MPABIUIBHOCTH O(POPMIICHUS 3asIBICHHUS, TIPH MOCTYTIJICHUH 3asBICHUS IO
noyTe WM B (PAKCUMIIBHOM COOOUICHHHM, W TMPABUIBHOCTH O(OPMIICHUS HHBIX
JIOKYMEHTOB, MIOCTYIHUBIIUX OT 3asBUTEJS;

-TIPOBEPSAET MPEICTABICHHBIE TOKYMEHTHI Ha MPEAMET KOMIUIEKTHOCTH;

-OTMpABISIET 3asABUTENIO YBEJAOMIIGHHE C ONHUCHIO MPHUHATBIX JOKYMEHTOB U
yKa3zaHHeM JaThl UX MPUHATHUS, TOATBEPXKAalolee NPUHATHE JTOKYMEHTOB (OTKa3 B
NPUHATHH JOKYMEHTOB).

VYBeoMIIEHUE HAIpPaBIIETCS 3asBUTENI0 HE MO3JHEE JHA, CIEIYIOUIero 3a
JHEM TOCTYIJICHHUS 3asBJICHHUS U JIOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIb30Ba
3asBUTENb MPU 3209HOM OOpalIeHnH (3aKa3HbIM MHCHMOM IO 1OYTE, B 3JIEKTPOHHOM
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coo0rieHny, B GakCUMITBHOM COOOIIEHNN ).

CpoK MCHOJHEHHUs aJIMUHUCTPATHBHOM IMPOIEAYphl COCTaBisieT He Ooyiee 15
MHUHYT.

Pe3ynbTaToM aqMHUHHUCTPATUBHOW MPOLEAYPHI SBJSICTCS MIPUEM M PETHCTPALIUS
JOKYMECHTOB, TIPEACTABJICHHBIX 3asBHTENECM, JIMOO YBEIOMIICHHUE 3asBUTEISA O
HEOOXOIUMOCTH TIepeo(GOPMIICHHS MPEICTABICHHOTO 3asiBJICHHs (MCIPABICHUN WU
JOYKOMILJICKTOBAaHUHM JIOKYMEHTOB) JINOO HANpaBJICHUE 3asSBUTEIIO YBEIOMIICHHS O
BO3BpaTe MPEJCTABICHHBIX JTOKYMEHTOB ¢ MOTHBHUPOBAHHBIM OOBSICHCHHEM MPUIHH
OTKa3a B paCCMOTPEHUH 3asBJICHUS TI0 CYIIECTRY.

Hpunsarue MKY KO/IM r besioropck peuieHusi 0 npeaocTaBJaeHu
HH(oOpMANMU UM pelieHus: 00 0TKa3e B peocTaBJIeHnd HHpopManuu

3.3. OcHOBaHueM [Isi Hayaja HUCIOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI
apisiercst nepeaada B MKY KOJIM r benoropck mojiHOro KOMILJIEKTa IOKYMEHTOB,
HEOOXOAMMBIX  JUJIi TNPUHATHS  pEelieHHs (3a HUCKIIOYEHHEM JOKYMEHTOB,
Haxogsamumxcsi B pacnopstkennn MKY KOJIM r benoropck — JaHHbIE JOKYMEHTHI
MKY KOJIM r Benoropck mnojaydaer caMOCTOSITEIBHO).

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pELIEHUs O MPEIOCTABICHUHN YCIYTH, IPOBEPSAET KOMIUIEKT TIOKYMEHTOB Ha MPEIMET
HAJIMYMsI BCEX JIOKYMEHTOB, HEOOXOIWUMBIX IS TPEACTABICHUS MYHHUIUTIATBLHOM
YCIIYTU U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM.

I[Ipy  paccMOTpeHMM  KOMIUIEKTa JIOKYMEHTOB JJIi  NPENOCTaBICHUS
MyHUIMNanbHOU ycayry, cnennanuct MKY KO/IM r benoropck, OTBETCTBEHHBIH 32
MPUHATHAE PEUICHUS O TMPEIOCTABICHUU YCIYTH, YCTAHABIMBAET COOTBETCTBUE
MOJy4aTenass  MYHULUIIAIBHOM  yCIYTH  KPUTEpUSIM Uil  IPEAOCTaBJICHUA
MYHULIMNAIbHOM  YCIyTH, a TaKXe HaJluyue OCHOBAaHWW [ OTKa3a B
NPEAOCTAaBICHUA MYHULMNAIbHOM YCIYyrd, MPEAyCMOTPEHHBIX NyHKTOM 2.10
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MNPUHATHE
pELIEHHUs] O TPEAOCTABICHUU YCIYTH, HAIMpaBISIET OAWH OHK3EMIUIP PEUICHUs
cneruanucty MKY KOJIM r benoropck, oTBETCTBEHHOMY 3a BblJIady pe3yJibTaTa
npeaoctaBiaeHus yciayru, (B M®I] — npu nomaue nokymeHToB uepes MOILI), mis
BBIJAYM €0 3asBUTENIO, a BTOPOU 3k3eMIurip nepenaercs B apxuB MKY KOJM r
benoropck.

Cpok  HCHOJHEHWS aAMUHUCTPATUBHOM  mpouenypsl  cocraBisier 10
KaJleHaapHbIx gHed co nHg noiaydeHus B MKY KOJZIM r benoropck ot 3asBuTesns
JOKYMEHTOB, 00SI3aHHOCTb IO MPEJCTaBICHUIO KOTOPHIX BO3J0XKEHA Ha 3asBUTEINS,
30 xaneHmapHbIX AHEH co nAHA noaydeHus u3 MOL[ nmoaHOro KoMILIEeKTa
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPUHSTHS pelieHus (IpU 1mojave TOKyMEHTOB Yepes
MoL).

PesynpraToM anIMUHUCTPATUBHON mpouenypsl sBisiercs npuHsitue MKY
KOJIM r benoropck pemieHds O MOpeaocTaBieHud  uHbopmanuu o0
00pa3oBaTeNbHbIX MMpOorpaMMax M yY4eOHBIX MIIaHax, padodyux MporpamMmax y4eOHbIX
KypCOB, MpeaMeTax, JUCUUIUIMHAX (MOAYJel), TOJOBBIX KaJIeHAAPHBIX Y4eOHBIX
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rpadukax oOpa30BATEIbHBIX YUPEKACHUN MOMIKOJIBHOTO, HA4adbHOTO OOMIETO,
OCHOBHOT'O O0IIIETr0, CPEeHET0 OOIIEro U AOMOJHUTEIHHOIO 00pa3oBaHus AeTell nin
pemeHust 00 OTKa3e B NPEJOCTaBICHUM MYHMIMIIAIBHOM YCIYrM W HalpaBlIeHUE
HPUHSATOTO PELICHUS AJISl BBIJAUU €T0 3asiBUTEIIIO.

Brigaua 3asBUTe/II0 pe3yJIbTATA NMPeI0CTABIEHU MYHMIMNIAJIBHON yCIyru

3.4. OcHoBaHMEM Hauyajla WCIOJHEHHUS aJMUHUCTPATUBHON MpPOLETYpbI
ABIIACTCSA TOCTYIJICHHE CHEIHATUCTy, OTBETCTBEHHOMY 3a BBIJAdy pe3yJibTaTa
IOPEIOCTABICHUSI  yCIIyTH, pEIIeHUus O TMpeaocTaBieHud uHpopMauuu 00
o0pa3oBaTeNbHbIX IPOrpaMMax U yuyeOHBIX IJIaHaX, padounX MporpaMmax y4eOHbIX
KypCOB, TpeaMeTax, AUCHUUIUIMHAX (MOAYJei), TOAOBBIX KalleHAAPHBIX Y4YEOHBIX
rpadukax oOpa30BATENbHBIX YUPEKACHUN MOMIKOJIBHOTO, HA4aJbHOTO OOLIETO,
OCHOBHOTO OOILIEr0, CPEAHET0 OOIIETO U AOMOJHUTENBHOIO 00pa30BaHUs JETEW WIH
pelnieHns 00 0TKa3e B MIPEIOCTABICHUN MyHULIMIIAILHON YCIyTrH (Jajnee - JOKYMEHT,
SBJIFOLLUICS pe3yIbTaTOM IPEJOCTABICHUS YCIYTH).

AJMUHUCTpATUBHAS MPOLIETypa UCIIONHIETCA CHEUATINCTOM, OTBETCTBEHHBIM
3a BblJAuy pe3ysibTara NpeloCTABICHUS YCIyTH.

[Ipy mocTyniaeHUM IOKYMEHTA, SBISIOLIEIOCsS PE3yJbTaTOM IPENOCTaBICHUS
yCIyTd CHEUUAJINCT, OTBETCTBEHHBIM 3a BBIJAYYy pe3yJbTaTa MPEJOCTaBICHUS
yciyrd, UHGOPMHUPYET 3asiBUTENs O Aare, ¢ KOTOPOW 3asBUTENb MOXKET MOIYYHUThH
JOKYMEHT, SIBJISIFOIIMIACS PE3yIbTaTOM MPEIOCTABICHUS YCIYTH.

HNupopmupoBanue 3asBUTENs, OCYIIECTBISETCS N0 TeaedOHY U MOCPEICTBOM
OTIpaBJICHUS] DJICKTPOHHOTO COOOIIEHUS HA YyKa3aHHBIM 3asgBUTENEM aJipec
AIEKTPOHHOM MOYTHI.

Ecnu 3asButens obpatuics 3a mpenocraBieHueM ycnyru depes Iloptan, To
MH(POPMHUPOBAHUE OCYIIECTBIAETCS, Takke yepes [loprai.

Bbigauy nOKyMeHTa, SIBISIOLIETOCS pPe3ylbTaTOM MPEAOCTaBICHUS YCIYTH,
OCYIIECTBIISIET CIIELUATNCT, OTBETCTBEHHBIN 32 BbIJauy pe3yJibTaTa MpeaoCTaBICHUs
yCIyrd, INpU JUYHOM IpUEME 3asBUTENS MNpPU MNPEAbSIBICHUM WM JOKyMEHTa
YIIOCTOBEPSIOLIETO JIUYHOCTD, a IpU OOpallleHUH NPEICTAaBUTENS TAaKKe JOKYMEHTa,
HNOJTBEPXKJAIOLIETO  MOJHOMOYMS  IPEACTaBUTENSA, IOJ  POCIHCh, KOTOpas
IOPOCTABJSIETCS. B JKypHaje perucrpauu, Jub0 JOKYMEHT, SBISIFOIIMICA
pe3yabTaTOM MPEAOCTABICHUS YCIyTH, HAMPABISAETCS MO MOYTE 3aKa3HbIM MUCHMOM
C YBEJIOMJICHUEM.

Ceenenusi 00 yBEIOMIIGHUU 3asBHUTENS M MPUTIIANIEHUH €r0 32 MOJIyYeHHEM
JIOKYMEHTA, SBIISIOLIETOCS pe3ylbTaTOM IMPEAOCTaBICHUS YCIYTH, CBEIACHHUS O
BbIIaYe JOKYMEHTA, SIBIISIOLIETOCS PE3yJIbTaTOM IMPEIOCTABICHUS MYHHUIIMITAIBLHOM
YCITyTH, BHOCSITCS B 3JIEKTPOHHBIN KYpHAJI PETUCTPALIUU.

B ToM cnywae, eciu 3asBUTENb oOpamaics 3a MPEAOCTaBICHUEM
MYHULIMINIAJIBHOW yciyru depe3 llopran, crneunuanuct, OTBETCTBEHHBIN 3a BblIavy
pe3yJibTaTa MpeIoCTaBICHNs YCIYTH, HalpaBiseT Yepe3 JIUUHbIA KaOMHET 3asBUTEII
Ha [loprane yBenomiieHne 0 IPUHIATUU PELIEHUS IO €T0 3asBJICHUIO C MPUIIOKEHUEM
DJIEKTPOHHOM KONMM JIOKYMEHTA, SBIIIOLIETOCS pPE3yJbTaTOM IPEAOCTaBICHUS
MYHUIIMIIAJIbHON yCITyTH.
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Pe3ynbTaToM UCMONHEHUS aJMUHUCTPATUBHOW MPOUETYPHI SBISIETCS BblIaya
3asBUTENIO MH(OpMAIMU WK petieHust 00 0TKa3e B Mpe0CTaBICHUN HHHOPMALIUH.

4. ®opMBbI KOHTPOJIA 32 UCNIOJTHEHHEM A IMUHUCTPATHBHOIO PerjiaMeHTa

IMopsinok ocyiecTBIEHUS TEKYIEr0 KOHTPOJISI 32 COOJII0IEHHEM H
HCIOJIHEHHEM TOJI0KeHU aIMUHUCTPATHBHOIO PerjiaMeHTa NMpeIocTaBIeHHs
MYHHUIHNAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

4.1. Texymui KOHTPOJb 332 COOJIIOJIGHUEM U MCIIOJHEHUEM JOJKHOCTHBIMU
JUUAMH  TOJOKEHUA HACTOSIIEr0 aJMUHUCTPATUBHOIO pErVIAMEHTA W HMHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO
MYHULMOAIBHOM  yCIyrd, ocymectsisgercs pykoBoaurensem MKY  KOIM
r benoropck.

Kontpons 3a gearensnoctsto MKY KO/IM r benoropck no npeaocTaBieHUIO
MYHULMNAIBHON YCIYTM OCYILIECTBIISIETCA 3aMecTuTeseM [J1aBpl MyHULIMIAIbHOTO
00pa3oBaHus MO COLUATBHON MOJTUTHKE.

KoHTponp 3a HCHOMHEHHEM HACTOSIIETO aJIMHUHUCTPATUBHOIO PErJIaMEHTa
corpyaaukamu ML ocymectBusiercsa pykoBoauresiem MOILI.

HOpﬂI[OK ! NePUHOAUTIHOCTD OCYHICCTBJICHHUSA IIJIAHOBBIX 1 BHCIIVIAHOBBIX
INPOBEPOK MOJHOTHI 1 KaYeCTBA MPEAOCTABJICHUA MyHI/IlII/IHaJIl:HOﬁ ycCiayru

4.2. ITpoBepka NOJHOTHI U KAYECTBA MPEAOCTABICHUS MYHUIIUIIAIbHOW YCIIyTH
BKJIIOYAET B c€0sl MPOBEACHUE TUIAHOBBIX M BHEIIAHOBBIX MPOBEPOK, BBISIBICHUE U
YCTpaHEHUE HaApYIICHUN TMOpsAJIKa U CPOKOB MPEIOCTABICHUS MYHHUIUIIAIBHON
YCIIYyI'H, PpAacCMOTpEeHHE OOpallleHui 3asBUTENe B XOA€ MPEJOCTABICHUS
MYHUIUNATBHOM  yCIIyTH, COJAEpXKAIMX >KajoObl HA  pelIeHus, JeUCTBUS
(Oe3meiicTBME)  JTOJDKHOCTHBIX — JIMI,  OCYIIECTBISIONIMX  MPEAOCTaBIICHUE
MYHULUNAIBHON YCITyTH.

[Ipyu mpoBepke MOryT paccMaTpuBaThCA BCE BOMNPOCHI, CBA3AHHBIE C
NPEAOCTAaBICHUEM MYHUUMWINAIBHOW YCIyTH, WJIA BOIPOCHL, CBSI3aHHBIE C
VCIIOJTHEHUEM OTJIEIIbHBIX aJIMUHUCTPATUBHBIX MPOLEYP.

ITo pe3ynbpTaTaM MpPOBEPOK JIOTKHOCTHOE JIUIIO, OCYIIECTBISIONICE TEKYIIUN
KOHTPOJIb, A€T YKa3aHUs 10 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUI U HAPYIICHUH U
KOHTPOJIMUPYET UX UCIIOTHEHHUE.

OTBETCTBEHHOCTDb JA0JI?KHOCTHBIX JIMI]

4.3. CpoeuMajqucT OTBETCTBEHHBI 3a MPHUEM  JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 3a COXPAHHOCTb MPUHATHIX JAOKYMEHTOB, MOPSJAOK M CPOKH HX
npuema. Cnenupamnct MKY KOJIM 1 benoropck, OTBETCTBEHHBIM 3a MPUHSTHE
peuieHusT O MPEeNOCTaBICHUM MYHULMIIAIBHON YCIYTHM, HECET TNEepCOHAJIbHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh W KadyeCTBO TOJTOTOBKM JOKYMEHTOB,
SBJISIOIINXCS PE3YIbTATOM MYHUILIMITAIbHON YCITYTH.
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TpedoBanus k mopsaky u popMaM KOHTPOJISI 32 IPeIOCTABICHUEM
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJE €O CTOPOHBI FPAKAAH, UX 00beIMHEHNH 1
OpraHu3anu

4.4. T'paxpaane, IOpUIAYECKHE WA, MX OOBEIUHEHHUS M OpraHU3alUH, B
Clly4yae BBISABJICHHS (DAKTOB HAPYIICHHS MOPSAKA MPEJOCTABICHUS] MYHUIIUIIAIbHOM
YCIYTM WJIM HEHAJJIEKAWEro MCIOJHEHUS HACTOSLIEr0 aJAMUHUCTPATUBHOTO
pernameHTta, BmOpaBe oOpatutbcsi ¢ xainobor B MKY KOJM r benoropck,
MIPaBOOXPAHUTEIBHBIE U OPTaHbl TOCYAAPCTBEHHOW BJIACTH.

['paxxnane, ropuauyYecKwe IWIA, MX OOBEIUHEHHWS W OpraHU3aIluU BIIPaBE
HalpaBJIsSITh 3aMEYaHUs, PEKOMEHAAIMW U MOPEIJIOKEHUS MO0 ONTUMHU3ALUU U
YIYUIIEHUIO Ka4eCTBA U JOCTYIHOCTH NPEAOCTABICHUS MYHUIIUTIAIbHOW YCIIYTH.

OOMIeCTBEHHBI KOHTPOJIh 3a MPEJOCTABICHHEM MYHHUITUNIAIBHOW YCIYTH
BKJIFOYaeT B ce0s OpraHm3aidio W TPOBEICHHE COBMECTHBIX MEPOIPUITHHA
(cemuHapoB, MPOOJIEMHBIX JUCKYCCUH, «KTOPSIUMX JIMHUI, KOHDEPEHIUN, «KKPYTIIBIX)»
CTOJIOB). PexkoMeHJanuMM W TOPEemJIOKEHHs] 1O  BOINPOCAM  MPEJOCTABICHHUS
MYHUIIUTIATBHOM yCIyTH, BhIPAOOTAHHBIE B XOJ/I€ MPOBEICHUS TaKUX MEPONPUSITHIA,
yuutbiBatorcsi MKY KOJIM r benoropck, HWHBIMM OpraHamMd MECTHOIO
CaMOYTIpaBJIEHUs, OpraHaMH HCIIOJHUTENbHONM BiacTd AMypcKoil  o0JacTH,
MOABEOMCTBEHHBIMU JaHHBIM OpraHaMm opranuzauusmu, MO®L[, ydyacTByromumu B
NPENIOCTAaBIICHUM  MYHULMIIAJILHOM  YCIYrdM, B  JalbHeWmied paboTe 1O
MPEAOCTaBICHUIO MyHUIIUTTAIIBHON YCITYTH.

5. locyneOHbIii MOPSIAOK 00KAJI0BAHNUS PellieHUs U AeHCTBUSA
(0e3neiicTBHS) OPraHa, mpeACTABJSIONIEr0 MyYHUIMNAJBHYIO YCJIYTY,
a TaKiKe JI0JIZKHOCTHBIX JIMI 1 MyYHHMIMIAJIbHBIX CJIY’KAIIHX,
o0ecreYnBaIONINX ee MPeA0CTABIEHNE

5.1. 3asBUTENN UMEIOT MPABO HA O0XAJIOBAHHE PEIICHUM, MPUHATHIX B XOHE
NpEOCTaBICHNUS ~ MYHUIUNMAIBHOW  yCIyr", JeHCTBUU  uiou  Oe3aehCTBHS
nopkHOCTHRIX il ML, MKY KOJIM r benoropck B 1ocyae6HOM HOpSIIKE.

XKanoba moxxet ObITh HampasiieHa 1o noure, yepe3 ML, ¢ ucnonp3oBanuem
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT», C¢ oduuuaibHOro
calTa OpraHa, MNPEJOCTaBIAIOUIET0 MYHULMNAIBHYI YCIYry, €IMHOTO MopTaja
TOCYJapCTBEHHBIX ¥ MYHHUIMIAIBHBIX YCIyr JHOO PETrHOHAIBHOTO TopTaja
rOCYAapCTBEHHBIX U MYHHUIUITAIBHBIX YCIYT, B TOM YHCJIE B CICAYIOIIMUX CIydasiX:

1) HapymieHue cpoka perucTpalm 3amnpoca, KOMIUIEKCHOrO —3ampoca o
MPEIOCTABIEHUH TOCYJAPCTBEHHOW I MYHULIUMITAIIBHON YCIIYTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUUMIIATIBHONU YCIIYTH;

3) TpeOoBaHHe y 3asBUTEN JOKYMEHTOB WM MH(QOpMAIMH JUOO OCYLIECTBICHUS
JNEWCTBUM, TMPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunn, HOPMATUBHBIMHU
MpaBOBBIMM aKTaMu CyObeKTOB Poccuiickoit deaeparuu, MyHULIHUNATbBHBIMU
MIPABOBBIMM aKTaMH JJIS PEIOCTABIICHUS MyHULIUITAIBHON YCITYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBHIX MPETyCMOTPEHO
HOPMaTUMBHBIMM TNpaBOBbIMU akTaMu Poccuiickoii ®enepaunn, HOPMAaTUBHBIMHU
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IpaBOBBIMM akTaMu CcyObekTOoB Poccuiickoii ®@enepauuy, MyHULIUIAIbHBIMU
MIPABOBBIMM aKTaMHM JJIs1 PEIOCTABIICHUS] MyHULIUITAIBHOW YCIIYTH, Y 3asIBUTEIIS;
5) oTKa3 B MPEJOCTABICHUH MYHUIIMMAIBHOW YCIYT'H, €CJIM OCHOBAaHHS OTKa3a HE
peayCMOTpeHbl (eepaIbHBIMU 3aKOHAMHU U TPUHSATBIMH B COOTBETCTBUU C HUMHU
WHBIMA HOPMAaTUMBHBIMHM MpPAaBOBbIMU akTamu Poccuiickont @enepanuu, 3aKOHAMU U
WHBIMU HOPMATHMBHBIMU TPaBOBBIMH akTaMu cyObekToB Poccuiickoit ®denepanuu,
MYHULMNAIbHBIMU TPABOBBIMU AKTAMH;
6) 3aTpeOOBaHME C 3aBUTEIS IPHU NPENOCTABICHUN MYHULIMIIAIIBHON YCIYTH IUIATHI,
HE NPEeIyCMOTPEHHOM HOPMATUBHBIMU NPAaBOBBIMU akTamu Poccuiickon @enepanum,
HOPMATHBHBIMM  IPaBOBBIMU  aKTaMu cyObekTOB Poccuiickoit ~ ®eneparuu,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMU;
7) O0TKa3 opraHa, NpeA0CTaBISIOIIEr0 MyHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO JIULA
OpraHa, MPEAOCTaBISIIONIETO MYHULHUIAIBHYIO YCIYyry, MHOTO(QYHKIMOHAJIHLHOTO
LEHTpA, paboTHHKA MHOTO(YHKIIMOHAJILHOTO LEHTpA, OpraHu3aluu,
MpeaycCMOTpeHHbIX 4acThio 1.1 crateum 16 denepanbHoro 3akona ot 27.07.2010
No 210-®3  «O6  opraHu3auu  TPEAOCTABICHUS  TOCYAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT», WM UX paOOTHUKOB B UCHPABICHUHU JOMYIIEHHBIX HMHU
OMEYaTOK U OLIMOOK B BBIJIAHHBIX B pPe3ysbTaTe MpPEIOCTaBIEHUS TOCYJapCTBEHHOM
WIM MYHULIMITAJILHOM YCIYTU JOKyMEHTaxX JM00 HapylIEHHWE YCTAHOBIEHHOTO CpPOKa
TaKuX UCIPaBJICHU;
8) HapylleHHe CpOKa WM TNOpsAJAKa BbIAYM JOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABIECHUS MyHULMIIAIbHON YCIYTH;
9) nmpuocTaHOBIIEHHWE MPEAOCTABICHUS] MYHHUIMNAIBHOW YCIYTHM, €CJIIH OCHOBaHUS
IPUOCTAHOBJICHUSI HE MPEIyCMOTPEHBI (peepalbHBIMH 3aKOHAMHU W MPHUHITHIMU B
COOTBETCTBMM C HUMHU HHBIMM HOPMATHBHBIMHM IPaBOBBIMHM akTamu Poccuiickoii
®denepauny, 3aKOHAMM U WHBIMH HOPMAaTUMBHBIMU IPABOBBIMH AKTaMU CyOBEKTOB
Poccuiickon denepanyy, MyHULANIATIBHBIMUA [IPABOBBIMU aKTaMU;
10) TpebGoBaHue Yy 3agBUTENsS MpPU MPEAOCTABICHUU MYHULMUIAIBLHON YCIyru
JOKYMEHTOB WJIM MH(OpMaIuu, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOJAMMBIX
JUISL  TIPEIOCTaBJIEHUS MYHUIMNAIBHOM  yCiayru, Jaub0 B  MpPeaoCTaBICHHUU
MYHULMNAIBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX MYHKTOM 4
yactu 1 ctateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzaiuu
IPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

3asBUTENM WMEIOT TPaBO OOpaTHTHhCS C >KamoOoW JudHO (YCTHO) WU
HAnpaBUTh >kallo0y B MHCbMEHHOM BHJE (Janee - MUCbMEHHOE OOpalleHHue) Ha
OyMa)XHOM HOCUTEJE€ WM B OJJEKTpOHHOW ¢opme mo moute, yepes MOIL, ¢
UCIOJIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTtu  «HTepHeT,
opunmansHoro caiita MKY KOJIM r benoropck, caiiTa pernoHambHOM
uHpopmamoHHon cucrteMbl «IlopTan rocyJapcTBEHHBIX MU MYHHUIMNAIBHBIX YCIYT
(bynkumit) AMypckoi o0actu», dherepaabHON rocy1apcTBEHHON HH(POPMAITMOHHOM
cucrembl «EOWHBIA MOpPTad TOCYJAPCTBEHHBIX W MYHUUUNAIBHBIX  YCIYT
(byHkumit)», a TakkKe MUCbMEHHAas »ajgoba MOXKET OBITh MPUHITA MPU JTUIYHOM
npueme 3asButens. B ciayuyae mojgaum kanoObl NpHU JIMYHOM TpUEME 3asiBUTEINb
NPEACTABIAECT JOKYMEHT, YAOCTOBEPSIOIIMI €ro JIMYHOCTh B COOTBETCTBUU C
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3aKoHOJaTenbCTBOM Poccuiickoit denepanuu. [lpu nogade xano0bl B 3JIEKTPOHHOM
BUJIC JIOKYMEHTBI MOTYT OBITh MPEACTABJICHBI B (POPME AIEKTPOHHBIX JOKYMEHTOB,
NOAMMUCAHHBIX  JJEKTPOHHOM  MOAMNHMCHIO,  BHUJ  KOTOPOM  MpEeayCMOTpeH
3aKOHOJATEILCTBOM Poccuiickoin denepaunu, pu ATOM JIOKYMEHT,
YIOCTOBEPSIOIINIA JTUYHOCTD 3asIBUTENS, HE TpeOyeTcs.

XKanoba mMNOANEKUT PACCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HaJCJICHHBIM
MOJIHOMOYMSIMU 110 PAaCCMOTPEHUIO KaJl00, B TEUEHHE MATHAIUATH pabouuX JHEH co
THSL €€ PEeTHCTpallii, a B CiIydae OOKaJlOBaHWS OTKa3a B MpPUEME JOKYMEHTOB Yy
3asiBUTENS JIMOO B WMCIPABICHUU JOMYIIEHHBIX OMEYAaTOK W OMMOOK WM B CIIydae
00>kaoBaHUsI HAPYIICHUS] YCTAHOBJIEHHOTO CPOKA TAKMX HMCIPABICHUN - B TCUCHHE
AT Pabovmnx JHEH CO THS €€ PeTUCTpaIuu.

Kanoba noikHa coaepxaTh:

1) HauMeHOBaHME oOpraHa, MPEJOCTaBISAIONIETO0 MYHUIUMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIET0 MYHULIUMAIBHYIO YCIYTY, JHOO
MYHUIIMNIATBHOTO CIIyXKalllero, pelieHus u JaeucTBus (0e3AeiicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) damuinio, UMs, OTYECTBO (MOCHeaHEe - MPU HAIMYHUM), CBEIACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (PU3NYECKOTO JIMIA TMOO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUsl 3asBUTENS - IOPUAMYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SJAEKTPOHHOW MOYTHI (MPU HAIWYUU) U
TIOYTOBBIN a/Ipec, IO KOTOPBIM JOJDKEH OBITh HAMIPABIIEH OTBET 3asSBUTEIIO;

3) cBeaeHuss 00 OOKATyeMBIX PEIMICHUAX H ACHCTBUAX (Oe3/melicTBHH) oOpraHa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIOYTY, JOJKHOCTHOTO JIMI[a Oprasa,
MPEAOCTABISAIONIEr0 MyHUIIMNIAIBHYIO YCIYTY, TM00 MyHUILIUNIAIIBHOTO CITYKaIllero;
4) nOBOIBI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM U
nerictBueM (0Oe3eiicTBUEeM) opraHa, MPeJOCTaBISIONIEr0 MYHHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MpeAOoCTaBISIONIEr0 MYHULUNAIBHYIO YCIYTY, JHOO
MYHUIIUNIATBHOTO CIyXallero. 3asBUTENEM MOTYT ObITh MPEACTABICHBI TOKYMEHTHI
(MpY HAJTMYKH ), TOATBEPKIAIOIIME JOBOIbI 3asBUTEIS, JTMO0 UX KOMHH.

3asBUTENb BIpaBE 3alpallivBaTh W MOJIy4YaTh HMH(DOpPMALUIO U JOKYMEHTHI,
HE0OXO0AUMBbIE JIsl 000OCHOBAHUS M PACCMOTPEHUS HKAJIOOBbI.

B cinydae ecnu kanoba mopaeTcss yepe3 MPEACTABUTENSl 3asBUTENS, TaKKe
MPEACTABISCTCS JOKYMEHT, MOATBEPKIAIOIIMNA TOJHOMOYMSI HA OCYIIECTBICHHE
JEUCTBHUM OT HWMEHU 3asBUTENS. B KadecTBe JOKYMEHTa, IOATBEPKIAAKOIIETO
MOJITHOMOYHSI HAa OCYIIECTBICHUE JEHCTBUM OT WMEHH 3asBUTENS, MOXET OBITh
IPEICTABIICHA:

- odopMIieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 (PU3UUECKUX JIUIT);

- odopmiieHHAsT B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTb, 3aBEPEHHAsl IEYAThIO 3asBUTENS M MOJIUCAHHAS PYKOBOJUTEIEM
3asBUTENS WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOAMUTENIEM JIUIOM ([JIsl FOPUIUYECKUX
JUL);

- KONUsl peuIeHus 0 Ha3HAYeHWH Wik o0 u30paHuu JuOO MpUKa3a O HA3HAUYCHUU
bu3nYecKoro auia Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUECKOe
JUI0 00J1a/IaeT MPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.
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Kanoba paccMmarpuBaeTcs OpraHoM, MPEAOCTABISIONIMM MYHULIMIATBHYIO
yCIIyTy, MOPSAIOK MPETOCTaBICHUSI KOTOPOM ObLI HApYIIEH BCIEIACTBUE PEIICHUN U
nercTBuid (0e37eiCTBUsA) opraHa, NPeJOoCTABISIIONIEr0 MyHUIIUNAIBHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA TMO0 MyHULIMIIATBHBIX CIyKalux. B ciayyae eciau o0xkanyrorcs
peLIEHNUs] PYKOBOAMUTENS OpraHa, NPEAOCTABISIOIIETO MYHHIMIAIBHYIO YCIIYTY,
*anoba TmojaaeTcs B BBIMIECTOSIIMI oOpraH (B TMOpSAKE MOAYUHEHHOCTH) W
paccMaTpuBaeTcs UM B NOpSAKE, IpPEAYCMOTPEHHOM HACTOSUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM.

[Ipu oTCyTCTBUM BBIIIECTOSIIIETO OpraHa kajoba MmogaeTcsi HEMOCPEICTBEHHO
PYKOBOAMTENO  OpraHa, MPEJOCTABISIONIET0 MYHULMIAIBHYK)  YCIyTry, H
paccMaTpuMBaeTCsT MM B COOTBETCTBUM C HACTOSIIUM aJMHHUCTPATUBHBIM
PETJIaMEHTOM.

B cnywae ecnum kanoba mnojaHa 3asgBUTEIEM B OpraH, B KOMIIETEHIIHUIO
KOTOPOTO HE BXOJUT MPUHATHE PELICHHUS IO KajloOe, TO B TeueHue 3 pabouux AHE
CO JIHA €€ pPerucTpaluu yKa3aHHbIA OpraH HampaBisieT »Kajol0y B YIMOJIHOMOYEHHBIH
Ha €€ pacCMOTPEHHE OpraH M B MHUCbMEHHON (QopMe MHGOPMHUPYET 3asBUTENS O
nepeHanpaBIeHUH Kaao0bl.

[Ipu 3TOM CpOK paccMOTpPEHHs >KajJoObl MCUUCISETCS CO JHS PErucTpaluu
an00bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpTraHe.

[Ipu moctymienun xanodsl yepes MODIL], MHOroQpyHKIMOHAIbHBIA IEHTP
oOecrieunBaeT ee Tmepefadyy B YINOJHOMOYEHHBIH Ha €€ pPacCMOTPEHHE OpraH B
MOPSJIKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COTJTAICHHEM O B3aUMOJICHCTBUU MEXKIY
MHOTO()YHKIIMOHAJILHBIM IIEHTPOM U OPTaHOM, TIPEIOCTABIISIONIM MYHHUITUTIATHHYIO
yCIIyTy, HO HE MO3HEE CAEAYIOLIEro pabouero AHs CO AHA MOCTYIUICHUS KaI0Obl.

[To pesynbratam paccmotrpenus xainoost MKY KOJM r benoropck Moxer
OBITh MPUHSITO OJTHO U3 CIAEAYIOIIUX PEIICHUN:

1) ynoBieTBopuTh kajo0y, B TOM 4yuciie B (popMe OTMEHBbI IMPHUHSATOrO PEIICHHUS,
VCIIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEIOCTABIIAIOIIMM MYHHUIIMIIAIBHYIO YCIYTY,
OMEYaTOK U OIMMUOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULMIIAIBLHOM
YCIYTM AOKYMEHTAX, BO3BpATa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX
HE NPENyCMOTPEHO HOPMAaTHBHBIMU MNpaBOBbIMU akTamu Poccuiickoni @eneparuu,
HOPMATUBHBIMM  TPABOBBIMU  akTamMu CcyObekToB Poccuiickoit  dexneparium,
MYHUIUTNIATBHBIMU MPABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

2) oTKa3aTh B YJOBJIETBOPEHUHU KAJIOOBDI.

YTOJHOMOYEHHBIA HAa PAacCMOTPEHUE KAIoOObl OpraH OTKa3blBaeT B
YAOBJIETBOPEHUU KaJO0bI B CIEIYIOMIUX CIydasiX:

- HaJM4YME BCTYMHBIIETO B 3aKOHHYIO CHJIy PEIICHHs Cy/la MO JXKajlobe O TOM Ke
MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

- Tojada KayjoObl JHIIOM, MOJIHOMOYHSI KOTOPOTO HE TOATBEPKIACHBI B TOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccurickon denepanuu;

- HaJM4Ke pPEelIeHHs MO0 KajoOe, MPUHATOrO paHee B COOTBETCTBUU C TPEOOBAHUSMU
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA B OTHOLIEHUH TOTO K€ 3asBUTENS U 11O
TOMY K€ MIPEAMETY KaIO0OBI.

VY10ITHOMOYEHHBIA Ha pACCMOTPEHHUE KaI00bl OpraH BIIPaBE OCTABUTH K00y
0e3 OTBeTa B CIIEYIOUIUX CIydasX:
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- Hanu4ue B >Kajio0e HEUEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAKEHUH, YIpo3
KHU3HH, 3J0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE YJICHOB €r0 CEMbH;

- OTCYTCTBHE BO3MOXXHOCTH TMPOYHMTATh KAaKyl-JIMOO 4YacTb TEKCTa KaJloOBbl,
dbammimio, uUMs, OTYeCTBO (MpU HaIW4YuK) W (WJIM) TIOYTOBBIM ajpec 3asBUTENS,
yKa3aHHbIE B jKkanooe.

OcHOoBaHMs A7  TPUOCTAHOBICHHMS  PACCMOTPEHHUsS  JKajloObl  He
IPEIyCMOTPEHBI.

B cnyyae ycraHOBIEHHS B XO0Ji€ WM IO Pe3yjbTaTaM PaCCMOTPEHHS KajJ00bI
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPaBOHAPYIIEHUS, MPEAyCMOTPEHHOTO
crateeii  5.63 Komekca Poccuiickoit ®enepaunn 00 aIMUHHUCTPATUBHBIX
OPAaBOHAPYUICHUSX, WJIM MPECTYIUICHUS JOJDKHOCTHOE  JIMIO, HAJAENIEHHOE
MNOJHOMOYHMSIMH TI0 PAacCMOTPEHHMIO kKajno0, He3aMeUINTEIbHO  HaIpaBsieT
UMEIOIINECS] MAaTEPHAIIbl B OPTraHbl IPOKYPATYPHI.

He mo3anee nHs, ciemyiomiero 3a JHEM MPHUHATUS YKa3aHHOTO peIICHus,
3asBUTENIO B MMCBbMEHHON (POpPME U MO JKEIAHUIO 3asBUTENS B AIIEKTPOHHOU (opme
HanpasisieTCss MOTUBUPOBAHHBII OTBET O pe3yIbTaTax pacCMOTPEHUS >KanoObI.

B ciydae Hecornacus ¢ pe3yabTaTaMu A0CyAeOHOro 00KanoBaHusl, a TAaKXKe Ha
1000 cTaauM PpPacCMOTPEHHUS CIOPHBIX BOIPOCOB 3asBUTENb HMMEET IPaBO
o0patuThCsi B Cyd B COOTBETCTBUM C  YCTAaHOBJIEHHBIM JICHCTBYIOIIUM
3aKOHOJATENLCTBOM TOPSIIIKE.

B cnyyae mnpusHaHusa KanoObl TOJJIEkKAIIe YAOBICTBOPEHUIO B OTBETE
3afBUTENIO, yKa3aHHOM B ab3are 42 HaAcTOSUIEro pasjeia, JaeTcs MHPopManus o
NEHCTBUSX, OCYIIECTBISIEMbIX OpPraHOM, NPEJOCTABISAIONIUM MYHUIIUIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JINOO OpraHu3aluen, mpeayCcCMOTPEHHOM
gacteto 1.1 crarbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3alMi TPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIUMNAIBHBIX YCIyD», B
HeNsIX He3aMeIUIMTEIbHOTO YCTPAHEHUS BBISBICHHBIX HApPYLIICHUH NPU OKa3zaHUU
roCyJapCTBEHHON WM MYyHULMIAIBHOW YCIYTH, a TaKKe MPUHOCITCA U3BUHEHHS 3
JIOCTaBJICHHbIE HEY100CTBA M yKa3bIBaeTCss MH(OpMAIUA O NalbHEHIINX NEHCTBUAX,
KOTOpPbIE HEOOXOMMO COBEPIINTH 3aSBUTEIIO B LEIX MOJYYCHHUS MYyHULIUIAIBHON
YCIIyTH.

B cnyyae mpusHaHUS KanoObl HE MOAJIEKAIIeld YAOBIETBOPEHUIO B OTBETE
3agBUTENIO, YKa3aHHOM B  a03ame 42  HacTosAmlero  pasaena,  JaloTcCs
apryMEHTHPOBAHHBIE Pa3bsICHEHUS] O MPUYMHAX MPHUHATOrO PELICHHs, a TaKkke
uHbOpMaIIUs O MOPSJIKE 00’KaT0BAHUS IPUHITOTO PEIICHUSI.
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[Ipunoxenue 1
K aIMUHUACTPAaTUBHOMY PETJIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

Oo0mas uagopmManus 0 MyYHUIIUTIAJILHOM KA3€HHOM Y4PeKIeHUN
«KomuTeT mo 00pa3oBaHMIO U JeJ1aM MOJIOAEKH AJJMHUHUCTPALIUHA
ropoaa begoropck»

[TouTOBBIM aapec AJis HAPABICHUS 676850, Amypckas 00J1acTh,
KOPPECTIOHIEHIIUU r.benoropck, yi. [laptuzanckas, 26
DaKTUYECKUN aIpec Amypckas 00J1acTh, r.benoropck,
MECTOPACITOJIOKEHHMS yi.Ilaptuzanckas, 26

AJlpec 3IEKTPOHHOM MOYTHI JJIs
HaIpaBJICHUS KOPPECIIOHACHITUU

otdel obrazovanie@mail.ru

TenedoH 115 cripaBoK 2-06-79

TenedhoHbl OTEIOB UK UHBIX 2-01-89
CTPYKTYPHBIX MO/Ipa3/ieJICHUI

OdunmanbHblil caliT B cetn MHTEpHET http://belcomobr.ru/

(ecnu umeercst)

®OUO u 10MKHOCTh PYKOBOIUTEIIS
oprasa

Wpuna AnexcanaposHa ['yOuHa,
npencenareas MKY KOJIM r.benoropck

I'pa¢ux padorsr MKY KOJIM r Benoropck

Jlenb Henenu Yacel paboTsl (00eaeHHbIi | Yackl mpuemMa rpakaan
TiepephIB)

[TouenensHUK 8.00-17.00 ¢ 13.00 o 16.00
06ex ¢ 12.00 o 13.00

BropHuk 8.00 -17.00 ¢ 13.00 mo 16.00
06ex ¢ 12.00 o 13.00

Cpena 8.00 —17.00 ¢ 13.00 mo 16.00
00ex ¢ 12.00 go 13.00

YetrBepr 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 go 13.00

[TaTauna 8.00-17.00 ¢ 13.00 no 16.00
00ex ¢ 12.00 mo 13.00

Cy6060Tta BBIXOJHOM BBIXOJHOU

Bockpecenbe BBIXOJHOU BBIXOJHOU
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HNudpopmanus o MecTe HAX0XKAEHHS, HOMepaXx Te1eOHOB A/ CIPAaBOK, aJpecax

3JIEKTPOHHOM MOYTHI MYHUIIUNAJbHBIX 00pa30BaTeJbHbIX OPraHu3alui

Ne [TonHOEe HanMeHOBaHNE IOpuanueckuit anpec 10)5(0) Tenedon, E-mail
PYKOBOAMTENS

1 MYHHITUTIATBHOE Amypckas 001acThb, TucamaeHko 2-28-50
aBTOHOMHOE r. benoropck, Tatbpsana schooll 306@mail.ru
00111e00pa30BaTEEHOE yi. KpacHoapmeiickas, 6 | AnekcaHapoBHa
yupexaenune «I uMHa3us
Nel ropoga benoropck»

2 MYHHULIUNIAIBHOE Awmypckast 0071aCTh, MoxoBa 5-00-58
aBTOHOMHOE r. benoropck, Tamapa Cepreesna | belschool3@mail.ru
001eodpazoBaTeIbLHOE yi. 50 netr Komcomonna,
yupexaenue «lllkomna Ne3 35a
ropoja benoropck»

3 MYHHITUTIATBHOE Amypckas 001acThb, Adanacrena 5-44-70
ABTOHOMHOE r. Bemoropck, TatbsiHa school-4bel@mail.ru
00111e00pa30BaTEEHOE yII. ABHanioHHas, 5, Banepbepna
yupexaenue «lllxoma Ned
ropojia benoropck»

4 MYHHULIUNIAIBHOE Awmypckast 0071aCTh, [Ixypuna 5-99-49
aBTOHOMHOE r. benoropck, Ekarepuna school5bk@mail.ru
001e06pazoBaTeILHOE yi1. Jlomonocoga, 20 AHaToJbeBHA
yupexaeHue «IIlkoma No5
ropoja benoropck»

5 MYHUIUIAIBHOE Awmypckast 0071aCTh, [Taxomenko Enena | 5-40-32
ABTOHOMHOE r. Benmoropck, Bopucosna desyatkab@mail.ru
o0meo0pa3oBaTeabHOE yi. Hukoneckoe mocce,
yupexaenue «lllkomna Nel0 | 65 a
ropojia beioropck»

6 MYHHITUTIATBHOES Amypckas 001acThb, Bunnaunkosa XXanna | 5-82-93
ABTOHOMHOE r. benoropck, BrnagumupoHa mousohnl11@mail.ru
o0mieo0pa3oBaTeabHOE yi. 9 Mas, 191
yupexaeHue «IIlkoma Nel 1
ropoja benoropck»

7 MYHUIUIAIBHOE Awmypckast 0071aCTh, CkaukoBa Banepus | 2-73-59
aBTOHOMHOE r. benoropck, CepreesHa schooll7@mail.ru
001e0dpazoBaTeILHOE yi. Jleauna, 100
yupexaenue «lllkomna Nel7
ropoja benoropck»

8 MYHHITUTIATBHOE Amypckas 001acThb, JloToBa 3-13-40
ABTOHOMHOE r. Bemoropck, Haranbs school200@rambler.ru
00111e00pa30BaTELHOE yi. Jlenuna, 16 AHaTonreBHA
yapekIeHIE TopoJa
Bemoropck «IlIkoma Ne200
C YIIyOJICHHBIM U3yYEHHEM
OTJEIBHBIX IPEAMETOBY

9 MYHHITUTIATEHOES Amypckas 0011acTsb, 3opuHa Errenns 2-18-81
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, BuxkroposHa bel ds 1@obramur.ru
oOpa3oBaTenbHOE yi1. CeBepHas, 19
yupexaeHue «Jlerckuii can
Nel ropoga benoropck»

10 | MyHuuunansHoe Amypckast 0071aCTh, A3seBa lpuna 5-76-49
ABTOHOMHOE JIOIIKOJIBHOE r.benoropck, yir. CepreesHa bel ds 2@obramur.ru
o0OpazoBarenpHOE Huxkonsckoe mocce, 1.24,

yupexjaeHue «Jlerckuii can
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No2 ropozna benoropck»

(MAJZIOY JIC Ne2)

11 | MyHunumamsHOE Amypckas 001acThb, MsHapIyK 89145970900
ABTOHOMHOE JIOIIKOIBHOE r.benoropck, Tlanuna bel ds 3@obramur.ru
obpasosarenbHOE yi. Kuposa, 1.164 BnaauMupoBHa
yupexjaeHue «Jlerckuii can
Ne3 ropona benoropck»

(MAZOY JC Ne3)

12 | MyHHAIATIATEHOE Amypckas 001acThb, Mynpas Aara 5-75-03
aBTOHOMHOE JOIITKOIBHOE r.benoropck, ArekceeBHa bel ds 4@obramur.ru
oOpa3oBaTenbHOE niep.Jlethuit, 1.1,
yupexjaeHue «Jlerckuii can
Ne4 ropona benoropck»

(MAZOY JC Ned)

13 | MyHuuunansHoe Awmypckast 0071aCTh, Cyxosuit Oxcana | 2-20-12
ABTOHOMHOE JIOIIKOJIBHOE r.benoropck, AHaTollbeBHA bel ds S5@obramur.ru
o0pazoBarenbHOE yi. Kuposa, 1.205,
yapexaeHue «Jlerckuit can
Ne5 ropona benoropck»

(MAJZIOY JIC Ne5)

14 | MyHununansHoe Awmypckast 0071aCTh, CeprxaHTOBa 2-28-81
ABTOHOMHOE JOIIKOJIBHOE r.benoropck, AHacTacus bel ds 6@obramur.ru
obpasosarenbHOE yi1. CKopHKoBa, 1.9, I[TerpoBHa
yupexjaeHue «Jlerckuii can
Ne6 ropona benoropck»

(MAZOY JC Ne6)

15 | MyHHIIATIATIEHOE Amypckas 001acThb, bykat EBrenus 5-98-42
aBTOHOMHOC JOIITKOIBHOE r.benoropck, denopoBHa bel ds 7@obramur.ru
obpasoparenbHOC yi1. JlJomoHOCOBa, 1.8,
yupexjaeHue «Jlerckuii can
No7 ropona benoropck»

16 | MyHMUIHIIANBHOE Amypckas obnacTs, MepxkynoBa 5-75-03
aBTOHOMHOE JIOIIKOILHOE r. bemoropck, Jleonapna bel ds 8@obramur.ru
o0pazoBarenpHOE yn. Kuposa, 1.138, AnnpecBHa
yupexjaeHue «Jlerckuii can
Ne8 ropoga benoropck»

17 | MyHuuunansHoe Awmypckast 0071aCTh, TronsxoBa Upuna | 3-10-97
aBTOHOMHOE JIOIITKOIHHOE r.benoropck, HuxomaeBna bel ds 9@obramur.ru
oOpa3oBaTenbHOE yi. Kuposa, 14, ,
yapexaeHue «Jlerckuit can
Ne9 ropona benoropck»

(MAJZIOY JIC Ne9)

18 | MyHuuunansHoe Awmypckast 0071aCTh, JleonTtreBa I'anuna | 3-12-25
ABTOHOMHO€ JOIIKOJIBHOC r.benoropck, CepreesHa bel ds 10@obramur.ru
o0pazoBarenpHOE yi. lobpomoboBa, 29,
yapexaeHue «Jlerckuit can
Nel0 ropona benoropck»

(MAJIOY JIC Nel0)

19 | MyHunumamsHOE Amypckas 0051acThb, TumomnreHko 5-76-49
aBTOHOMHOE JOIIKOIBHOE r.benoropck, AmHacracus bel ds 11@obramur.ru
oOpa3oBaTenbHOE nep. FOOunelns, 2, AHJpeeBHa
yupexaeHue «Jlerckuii can
Nel1 ropona benoropck»

(MAZOY JC Nell)
20 | MyHHAIHIATEHOE Amypckas 001acThb, MuMHHKYITOBa 5-45-59

ABTOHOMHOE JIOIIKOJIbHOE
o0pa3oBaTenbHOe

r.benoropck,

Anéna EBrenpeBHa

bel ds 12@obramur.ru
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yapexaeHue «Jlerckuit can

yi1. Hukoneckoe mocce,

Nel2 ropoma bemoropck» 24,
(MAZOY JC Nel2)

21 | MyHUIMIAIBHOE Amypckas obnacTs, KamranoBa Enena | 2-24-88
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, ['puroprerHa bel ds 17@obramur.ru
o0pazoBarenpHOE yn. Kuposa, 259
yapexaeHue «Jlerckuit can
Nel7 ropona benoropck»

22 | MyHHIIAIIAJIEHOE Amypckas 0611acTsb, YcTio)kaHUHA 5-46-61
aBTOHOMHOE JIOIITKOIHHOE r. benoropck, AHacracus bel ds 54@obramur.ru
oOpa3oBaTenbHOE nep. Kocoit, 5 BrnagumupoHa
yupexjaeHue «Jlerckuii can
No54 ropoma bemoropck»

23 | MyHULIMIAIbHOE Amypckas obnacTs, MaxoBa Enena 2-04-90
ABTOHOMHOE yUpeKICHHE r. benmoropck, BuxTopoBHa crobelogorsk@mail.ru
JIOTIOJTHUTEIBHOTO niep. ToBapHbIi, 3
obpazoBanus «LleHTp
pa3BuTHA 00pa30BaHUs
ropoja benoropck»

24 | MyHHAIIAITATEHOE Amypckas 0611acTsb, CanvanoBa 89146170035
ABTOHOMHOC r. bemoropck, Exarepuna cdod belogorsk@mail.ru
o0Opa3oBaTenbHOe yi. Hukonbsckoe moccee, BuxropoBHa
yupexaeaue «L{entp n.27A,

JIOTIOJTHUTEIHHOTO
oOpa3oBaHHus AeTel ropona
Benoropck» (MAOY

IJIO/] r. bemoropck)

B cayuae opranusanum npeaocTaBjaeHUss MyHMIUNAAbHOU yeayru B MMDL:
Oo6mas ungopmanus 06 otaesne 'AY «M®PI| Amypckoii 00j1acT» B ropoje

beJsioropck

I'padux padorTsl mo npuemy 3asBureseil Ha 0aze M®PII

JHu Hepenu

Yacer paboThI

[TonenensHUK 8.00 - 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YeTsepr 8.00 — 18.00
[IaTHHIA 8.00 — 18.00
Cy606oTta 9.00 — 14.00
Bockpecenbe BBIXOJHOM
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[Tpunoxenue 2
K aAMUHHCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

HupexTopy/3aBeayromnemy

(HaumeHo8anUe 00Pa308aMeENbHOLO
yupestcoeHust)

@UO oupexmopa (3a8edyowe2o)
oT

@DHO 3ansumens (norHocmoio)

MpOKUBAIOIIETro (ei) o ajapecy:
ropoJ

yuIa

AOM >
KBapTHUpa

TCII.

3ASIBJIEHUE
[Tpoury mpenocTaBuTh MHE HH(GOPMALINIO 00:

D o0Opa3oBaTeNbHBIX IPOrpaMMax, pealu3yeMbIx B Bariem yapexneHnu
I:l yueOHOM 11aHe Barero yupexaeHus;
I:l pabouux mporpaMmmax yuyeOHBIX KypCOB, IPEAMETOB, TUCIUTLIUH (MOTyJICH);
D TOJI0OBOM KaJieHJAapHOM yueOHoM rpaduke padoTsl Bamiero yupexaeHusl.
(ommemumu 1100bIM 3HAKOM 8 OMBEOEeHHOM Mecme)
[Tpomry nmponH(bOpMUPOBATh MEHS B ClEIyIOIIeH hopme:

YCTHO 1O Tenedony,
HOMeEp:

YCTHO, TPH JIAYHOM
obpareHnu

B IIMCBMEHHOM BHJIC, IOYTOM 110
azpecy:

AJIEKTPOHHOM MOYTOU MO
aapecy:

(ommemumy 1100bLIM 3HAKOM 8 OMBEOEHHOM Mecme, YKa3ams Homep meneqhona,
NOYMOBbLU UNU IJIeKMPOHHBIU aopec)
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[Tpunoxenue 3
K a/IMUHUCTPATUBHOMY PETJIAMEHTY
NpEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

BJIOK-CXEMA _
IMPEAOCTABJIEHUA MYHUIUIIAJIBHOU YCJIYI'U

[Ipuem u peructpanus oOpaiieHuit

N L

PaccmoTpenue oOparieHust 3assBUTEIS

NS

C6op, ananus, 00001IeHIEe HHPOPMAITHH

[IpenocraBnenue nHGOPMAITUN 3aIBUTEIIO
(MOTUBHPOBAHHOTO OTKAa3a B MPEJOCTABICHUH
uH(bOopMaInn)
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[Tpunoxenue 4

K aIMUHUACTPATUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MYHUIIUTIATLHON YCIYT U

Pacnucka
0 IpueMe JOKYMEHTOB

MyHununaibsHOe aBTOHOMHOE yupexieHne « MHOrohyHKIHMOHATbHBIN LIEHTP
MPEOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT Topojaa bemoropck»

B JIUIIC

(momxHoCTH, ®DHO)
YBEJOMJISIET O TIPHEME TOKYMEHTOB

(D®UO 3asButens)

NPEICTAaBUBIIETO MAaKeT JOKyMEHTOB IS TMOJIYYCHUS MYHHUIUTMATBHON YCIIyTH
«[IpenocraBnenne uHpOpMAIK 00 00pa30BAaTENBHBIX MPOrpaMMax U Y4eOHBIX
IUTaHax, paboumx TMporpaMmax, y4eOHBIX KypCOB, TPEAMETOB, IUCHHUIUIMH
(Momyseit), TOIOBBIX KaJeHAapHBIX YU4eOHBIX Tpadukaxy» (Homep (MaeHTU(pUKaTOp) B

peecTpe MyHULUITAJIBHBIX YCIIYT: ).
No IlepeueHb TOKYMEHTOB, KosnuectBo KosnuectBo
IIPEACTABICHHBIX 3asIBUTEIIEM DK3EMIUIIPOB JIMCTOB
1 3asiBJICHUE
2
3

JIOKYMEHTBI, KOTOpbI€ OYIyT MOJIyYEHBI 10 MEXBEIOMCTBEHHBIM 3aIIPOCAM:

[lepcoHanbHBIH JIOTUH U TApOJIb 3asiBUTENS HA O(hULIMaIBLHOM caiiTe

Jlorun:
ITapomns:
OdurmanbHbIN CalT:

MaxkcumManbHbIN CPOK MIMpCAOCTaBJICHHA MYHHHHHaHBHOﬁ YCIIyTru COCTaBJISACT

30 pabouux jgHEN co AHS perucTparuu 3assiaeHus B MOLI.

Tenedgon myisg crnpaBoK, MO KOTOPOMY MOKHO YTOUHHUTH XOJI PAaCCMOTPEHHS

3asBieHus: 3-52-03, 2-06-79.

NuauBuyabHBIA MOPSIAKOBBIM HOMEp 3allMCU B 3JIEKTPOHHOM IKypHaje

perucTpauuu:

« »




